Ansbacher

SRHS – Spring 1999

Creative Writing

Writing Workshop: This Is How We Do It!

You have a number of deadlines to meet in this class based upon the Writer’s Plan that you have submitted.  These submissions and my comments and suggestions to your writing will all be done through the school network – no paper!

First things first: since all your work is done through the computer network, it is vital to your success in this class that you know, understand, and abide by the school’s Acceptable Use Policy (AUP) for the computer network.   Losing your computer privileges is not an acceptable excuse for late work, so please follow those guidelines.

With that out of the way, let’s get started.

“I’ve finished my first short story.  What do I do?”

· First, save your work, and give the file a title that you can remember.  Its up to you to determine a system that will help you stay organized – you may want to simply number them (Story1), date them (poem3-21), or by title.  Whatever you’d like.

· To turn in a piece of writing, you do not need to print it – in fact, we’re hoping to save paper in this class and only print final copies as much as possible.  Log on to your e-mail and address a letter to me (dansbacher@wcpss.net).  
· In the subject section, write the deadline that this piece of writing satisfies (i.e. Deadline1).
· Click on the “Attach File” button.  Your home directory will then appear.  Simply click on the file you would like to send me.  It will then become an attachment that will go with this e-mail when you send it.
· If you have specific questions or aspects of your poem or story you on which you would like me to focus, please write these thoughts and questions in the message portion of your e-mail.  
· Hit send and sit tight.  I will do my best to respond to your writing as quickly as possible.  If it is a deadline piece, I will assure you that you will receive a response in 3 days. 
“Mr. A sent my story back and it’s got all these crazy colors on it.  What up?”

· Your story will arrive back to you as an attachment on an e-mail from me.  The file will have the same name, but it will have an “A” on the end (Story1A,  Poem3-21A) which simply means that Mr. A has commented on it.

· Save this new file.  Yes, you already have a file, but this way you won’t lose the comments – they are priceless. . . yeah, right.  Seriously, save it.

· You will find two different kinds of marks on your paper: this kind
 and this kind.

· Yellow
 – These highlights are places where your work inspired a reaction from me. To read my comments, all you have to do is float your mouse over the yellow, hold it there for a moment, and watch the comment appear.  Try it! 

· Blue – These highlights point to problems with grammar or mechanics.  You won’t find a comment hidden under there – it is up to you to figure out the problem.  You may do this either by consulting with a fellow writer, trying the computer’s checker (but don’t trust it – notoriously imperfect), or by asking me.  All blue errors must be corrected before the next draft is turned in, or your risk serious points taken off your final grade.

· If you want to get rid of these colors, it’s quite simple.  For yellow comments, simply right click on the comment and select “Delete Comment.”  For the blue ones, you’ll need to select the word or words and go to the highlighter on the Word toolbar; click on the arrow next to the highlighter and choose “None.”

“Anything else I should know?”

As you might have figured out, you can also get feedback from other classmates this way – feel free to send your stories and poems to each other and comment on them this way as well.

I save everything you send me in my home directory, so if you ever have a problem with lost files, please let me know and I’ll send you what you need.

Let me know any ways we can make this system work better for you – I’m looking forward to getting started!
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