'HE 3IXEOLVKLQJ
&SROODERUDWLRQ

FOR LEARN NC PARTNERS



1 | Web Publishing & Collaboration Guide



HE 3XEOLVKLQJ &ROODEI
*XLGH

FOR LEARN NC PARTNERS

/($511&FR O O D EZR WIKHF\CDMBWMLIQWE L Y LI @ R BYCDU IRHEDF N J U RWRQ G V
GHYHDIRE EDYHBRXIWRAWW D FRIQEW X G HEWWD Q X DXOLGHEXFDWR UV
WKURWEKSURFRN\HYHORBRAWRGWE O L FRQWKRD EL Q FO XBWIQW L Q J
GHVLJQ WHFKQLFDO JXLGHOLQHV DQG FRS\ULJKW



3XEOLVKHG E\ /($51 1&
& % 7KH 8QLYHUVLW\ RI 1RUWK &DUROLQD DW &KDSHO +LOO

KWWS ZZZ OHDUQQF RUJ
&RS\ULJKW k

([FHSW ZKHUH RWKHUZLVH QRWHG WKLY HGLWLRQ LV OLFHQVHC
&RPPRQV $WWULEXWLRQ 1RQFRPPHUFLDO 6KDUH $OLNH ILFH
FRS\ RI WKLY OLFHQVH YLVLW KWWS FUHDWLYHFRPPRQV RUJ

7KLY HGLWLRQ ILUVW SXEOLVKHG )HEUXDU\

7KH RULJLQDO ZHE EDVHG YHUVLRQ ZLWK HQKDQFHG IXQFWLRC
UHVRXUFHV FDQ EH IRXQG DW KWWS Z7ZZZ OHDUQQF RUJ OS HG
OQF FROODE PDQXDO



&RQWHQWYV

,QWURGXFWLRQ

1 Writing for publication | 3

,QVWUXFWLRQDO ZULWLQJ

:KDW PDNHV D OHVVRQ SODQ D OHVVRQ SODQ"
/JHVVRQ SODQ SXEOLFDWLRQ VWDQGDUGYV
"ULWLQJ EHVW SUDFWLFHV DUWLFOHYV
.HHS LW VKRUW EXW QRW WRR VKRUW
6FDQQDELOLW\ RUJDQL]LQJ IRU WKH ZHE

7R OLQN RU QRW WR OLQN" 8VLQJ K\SHUWH[W ZLVHO\
S3DFNDJLQJ UHVRXUFHYV

2 Content submission guidelines | 39

*HQHUDO VXEPLVVLRQ JXLGHOLQHV
OHGLD VXEPLVVLRQ JXLGHOLQHYV

3 Copyright and permissions | 47

&RS\ULJKW JXLGHOLQHV IRU SXEOLVKLQJ
&RS\ULJKW IRU HGXFDWRUYV
)DLU XVH

RUNV DYDLODEOH IRU XVH
2EWDLQLQJ SHUPLVVLRQ IRU FRS\ULJKWHG PDWHULDOYV

Contributors 69
Image credits 71
Index 73



4 | Web Publishing & Collaboration Guide



'HE 3XEOLVKLQJ &ROODERUDWLR



1 | Web Publishing & Collaboration Guide



QWURGXFWLRQ

,ODGHFORAWHU Y($H5H1 1& KDSXEOLPRAGLIIHNHQB®NFRQWRQW
W H D F R/ANXG HDQWB\G PLQ LV W QB W RO N BRO® @ W \SW D F WDLLAMIVF O H V
PXOW LPHREUNNKD $/S U RIRFRANH Q WK RIRXORQ SKKEOLFDRWRQVD W t
FODVVFRRRVAIQMKQ VW U X B\V® DRYWEEDH V R X LRFUAAH D FEBIRIHV VLR QD
GHYHORSPHQW
*KDW HNHUR X ZHEF R Q WWADRNBIOHV\ZRIQ H D UIAREQVWL FOHI R WL O O
D S 'S OLHHD/F KNHQURVE H D F IDIQEIK ¥ K R X OKAOQUBRQ RZH 5 X E O L VBKIRRIG
HGXFIPDRKD YZR Q GHUGHD § & W U D WHR K B E WVX Q O L MHECHD
SURIHV \ZIUR QD@L \8 R B W R J UDXSHKW URGHGYLHDORIS HHES H V L QB0 O
MREV UHTXLUHG WR EXLOG D XVDEOH DFFHVVLEOH DWWU
7KLV PDQXDO LV GHVLJQHG WR KHOS HGXFDWRUV ZRUNL

Writing for publication L\DV N MDOKB @/X F DRV R/ YH. WWWDOIWBUDFWLFH
"ULWDQHVERQRD Q R WKH L/AKERRS O H AN@RWL X H L WRQKR U

\R XU VAOUWLORFH YV VUHKOAIGHOWHPDIQ®YV VX P SWRPQEVQ RW
UHDORX¥KIDOQSUHVHOWVYRBEPDW H @ QDFCDVHXOWD POK) Q HQ G
ZKLSGHEOLWILWQH W W RMRSHQW ARV VL E ILALOVARHDHZV
RS SR U W KROE.RAQLI X W7LKRHR. UWRW- VRL RHQUXML G DROGAHNNH. QBIF U LWL QJ
DQ HGXFDWRU ZLOO GR IRU SXEOLFDWLRQ

2 X Bubmission guidelines D UVHR P H Z WIHW K ELXAVR O O RW KGHRQ V XW K B W
ZHZ L & O YDHOVOKUHD Z D W H Z HQ 19 fMVAR D N\HR XFJR Q WDHYOQAMD B&BHRVVLEOH
RQ WKH ZHE

Copyright L\DOFRPSOLEVWHBEQRGHZHGXFDWRBY G H UM WIDHF® XV H
ZLW KMKER Q | LROW KFHO D V VIUIRRP U@V V B H F WM R PHEHG U FZ\K\DRW

H G X F D\HRWIR Q RZL W KMKQR DD V V IDREBGR WK § H FMARR QVEGHQ
WKH\ GHYHORS FRQWHQW IRU WKH ZHE

TKLVDQXDWHQIJWKWHKRSHWYV QRYHU ZKHOIPIRXIBRRQVLGHULQ.
GHYHORBQURQ®511& WUHBVPHQRISRVVLEUDWKKB®O LR/IW

UHVWULRW XWX HV WS R B RIGKHW L W RRVIW CbBW1 & SWG LW R UL D (
VWDII

Introduction | 1
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ULWLQJ IRU SXEOLFDWL

*HWWRQJID QLMW BGOMKEDW WKOILWHFWRIRQUXLGHG®R@HV
ZULWLQJ IRU WKH ZHE HVSHFLDOO\ ZKHQ \RXU D
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QVWUXFWLRQDO ZULWL«

$OHVERQQYOHVERQQ JHWHOZDUW. WDQH VSR QRRW KHUD FK R U V
X VHV @@ W L WRL@HR LR X U VAHKGHR U RV KHV \D @IV KaHH RHEH WZ I IDATE
GLIIHUHQW

'KHQRX ULDOHVERQRURXRZFODVVURREIH PDWHPLQGLQJ
\R X U \RHWD K L QR X @DYGIU HECRGRHUL J X LRHKGW¥ D B H/ L P SITDAHRNIQ R WY
RXWOLQH RI WKH OHVVRQ ZLWKRXW PXFK H[SODQDWLRQ

% XZ\K D \W @ MIDRR XP D \Q REVHF O HADRR P H R KIH QR XZ ULBWGHH VV R Q
SODRB XE O L FIRXIZARMX 8 RF X P H@WD®JIG R R X ZWHID FKRO B R QH
H O WHB R.W K DUWAH T X IDUNHLYQRAZ U L W& IQ1J H WBHROENK D\WR XP D \E HX V HVBR
LQVWUXFWLRQDO ZULWLQJ

INSTRUCTIONAL WRITING

,QVW U X ZW L RIQNDXID MWW D F E X@@Y D F X XIPH QR XV H DIREKWW X G HQ W V
D UHL JIKQU RRMR X< R ¥ D'\ HEOVOK HR FHD®U H VD QEBR @\D Q J ZIKHW K H U
W K H \KBQIHD ZH.G\ZK DWR X WUIH\ L QUK FD Q@ VRX HV W LARG D QL YW K H P
IHHGEDFN DQG \RX FDQ DVVHVV WKHLU XQGHUVWDQGLQJ |

‘LWKQ VW U X EWLLVRIXPAR WHLHY W H UBAERMELR/GRH\@ M/D F K ROW L O O
K D YHV X G® QRAXWH D GLHW ¥FHD RHO H V 8 R QRW KAHHUD F& B XWR X @ QO H O\
QH YPIHHWK HPK HP D \Q RWH ID&RAZ K D\R X @2/tH. WW KD \R PP D\Q R W
XQGHUVYWRGM KEKQGH UV WIXM®WE H UV WDEGY QG \L | | H UHRPW
ZKDWX.QWH Q& MW® X VW RID/GEHheverknow ZKHWWHKNMQGHUVWRBRG
QRW

7 K LI/H D QWK DRAK D YWWR Q W L RIRSCM B GBIH N & WV KTHX H V WW R BV
ZRXOBMWKH VXPSWKRR®E &R QRRD N W KHK L WKER QIZPPHGLDWHO
XQGHU\DWBRGO WHRRR Y MWEZ L FKH\R X D WHR/ D L@ RDU L WWL RH HW
WKRVH QHHGYV

YOUR READEROS PERSPECTIVE

, QVKRUKMH\R XZ U LMDOHH V 8 R ORYY X E O L FAIRVKICRMHRU LW RWR XWHD GHU @V
SHUVSHFWLYH QRW \RXU RZQ

& RQV IPG®HX DROMR W DIMUIGR PBIS SO L DIQHF@ D W KOHDW WRRIXU H D G
DV R I W 2D\ RDIW H DROCOHIDQUKH O S6RCPUBXWR VDM H@ A WD XV H
WK IBDXW KR4 LW UR W K ISHW V S UABWAKYKHDROX UK 4 U L WDH/W WKW R R
PXFK NQRZOHGJH RQ \RXU SDUW

1. Writing for publication | 5



6XSSRRMERXJIJKYHBLHRMRIW IR XD QH YXNIG | RDOWKHU VW
FKDSWHU RI WKH PDQXDO U,QVWDOODWLRQ U VDLG WKH IRC

Install the software.

aDQG QRWKLQJ HOVH +RZ KHOSIXO ZRXOG WKDW EH"
1RWHUWHOSDXICOREYLRRDOEMW KWH F K QIUADMHY S R Q R WE IOHH
PDQXDOXWHKRWRNDQ\EFGRQVWRIMWADIUKWRQIHRIEMERQIW
ZRUDNL WR P S X WRHID/L Y QGIH® L VPR OHIH G\SK DMK DIWV K IB\L G QUZKWM \
ZRXO @GIEWD Q XIDW K HUS/MWDFKIHE U L WBIYWU LWUBRLRZGHUVSHFWLYH
DV D WHFKQLFDO SURIHVVLRQDO UDWKHU WKDQ WKDW RI W
0 R VW/H D FAXHLUDOLK)V'S R Q@ ¥ X E O L FFDDANIMRGD PRHL VW VMU L W H
IURWK IRIZWS HU V S HUDMIARYKHIVK B W K HIHD GHRW KBV V XWHKWWH L U
U H D GHDURHKVHD PMQ RZO B GIBHS H U LW IQEF'R QP D QK D VW KDW XPSWLRQ
LW DOH[GHUL MWHIH& FRPWR $5118& WRHQYHZGHDQSURIHVVLRQDO
HGXFDWRUV FDQ EH H[SHFWHG WR VKDUH D FHUWDLQ EDVLF
% X X\K DIVE RWW D F IKUAHHURK RVIF R O GDHR KD D WHHQWWOH D F RAHHIV.'Q QL Q J
WHDFRHWK3HR PRVIWR HHA\RXOHVBR@ Q Q & K I6\R QUZKVID LR U
NQRZOBPGBHSHULBQGH HH® QM[SH U L MGHTHRX R QUKD W KWD P H
H[SHULHQFHV \RX@YH KDG WKHLU SHUVSHFWLYHV ZLOO EH ¢
/LNWR | W ZPIDUHX CPM\WQ O H V % R QFR/Q WITELEY H YLLOWWMHIG\VFXFIKR Q V
U J U RKISHV X G RRQMW DW KHV X GHQLVEHH U V X B B UDH WDBXWR Q@ WH
VWUDWRIBURXYSRBRZVRBUH VRIQ WV BDEWY UV X BDIUDH UD\8 K -DXQNV
H[S O D Q DWMKIRRQDK W\ SH U L HVQIF B B IRQVE WD E OMR. P S O H PHRQXW
LQVWUXFWLRQV
7KLEMLWKZINM\LARXWHD BB UHMMRZYDWXINWHONERKWR VKH
G R H \KDAMMWCK DXV IQ H HRG R XOH VR Q QVKHUYOWEFERI R X EEGRR U H
KHOSWYRR USHR S O\RXH[S O DRXQU VAHDAUH IXQ @/\K R U R XFJXXIDUR KU
DVVXPSWIQRGIVW R[S O D QIDNRHUS IWHD ZHKHBIR H \QUHAWEH] WKUHDO S
LV DIWHU DOO IUHH WR LJQRUH LW
7 K LAD \V H H®PL NOIRRW R U XWK H DEIKBQYHRIURD Z H QJGH P H P KD W
W KEHH ¥ YW IRD N\HX WRIXU H DXOQOG H U VR B I9\BIKW® S OIDWRR P H RH@H H
,QFODULRKDVVXPSWER®BWH\RXVHDRK DI L QBKIRW QGHUVWDQG
EHWWHU ZKDW \RX GR ZK\ \RX GR LW DQG KRZ WR GR LW EF

QUESTIONS BEFORE WRITING
$VN \RXUVHOI

R :KD\®LGW K LEDENR W H UW WP M/ D X YW@ ¥ V WRK@DG\R QKIDWMHR/ K L Q N
DERXW QRZ"

R:KDW FRQWHQW GR , UHIHU WR WKDW DQRWKHU WHDFKHU

R:KDWHUPYVWUXFWURQBEER VUH I W KDBHJLQ QWHIIFRKH U
O D W H U VG DI RRNUQVREM D P L ZILDVKP', X VL RID UWKOYWQ QHFHV VD U\
RU XQFOHDU"
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R $ UM K HPDHV H IDICDBHW R XW K'ERMX V B L WR @WK HER W B UL YWD W
D Q R WK Hi ) KL KQAR MVD YDHF F FAVRT'K HP R UWAS H F L DROWR JB-VGF XRIXHU
UHVRXUFHV WKH PRUH GLIILFXOW LW ZLOO EH IRU DQR\

R &R X QWK OW V URQMH XXHWHODVVBRRPIJHARDPWHWYSHULHQFHC
WHDFKHU"

R +RZGRHY D OX\WN WGB 6 VY QK. QWO X0/ O R R N RQURHW K\ W J H W
LWO"

R :KDWR GR NW X Gddr@WHNMWK D WW \ E D F NXGSDR)S O D QW KOHH V VR Q
GRHVQ@W ZRUN WKH ILUVW WLPH"

1. Writing for publication | 7
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KDW PDNHV D OHVVROQ S
SoDQ"

1RWY HWH V8 R @R RONOVVLEDHWO® V 8 R QVQKVDRJHHU V2 D V&I U TAK\LMX L G H
WR$511&VHVEROUH P SB BW I K@D UHRRNRQM@OHVERDQG
KRZ \RX FDQ PDNH \RXU OHVVRQ SODQ DV XVDEOH DV SRVYV

/LWOH

TKHWLWIORXOHV SRQ/EXRXEHERQFEVHDQGHV F U L SWKLROHME L W H
WHDFNWODRO RURRW KSHO 5@ P H P BAHKID W/D FRKIHW NRIQ @/ \KNHL VDG
DV K RIUBAW WRARK®O R @S D RV HD U HK XMPRWKE H fMARQ RZK DMR[SHF W
LI WKH\ FOLFN RQ LW

This field is required.

 QWURGXFWLRQ

8V HVKIHQWUR GW RVWHXRM O L WOVE B MRAX O H V \ERO@%R U L H3 BV F WLKEHH
LQVWUXWW E R Q BROWW X GBIl IQMEH D@ QD F W L RIDWIMHW VR KQW YV
\RX WKLQN DUH SDUWLFXODUO\ QRWHZRUWK\

This field is recommended.

/IHDUQLQJ RXWFRPHYV

/H D U QR QW F RIPUEK DWWV X G B Q] $ H F\/ @ 1§ DDU @/FRP S O HWKB®IW V R Q
SODQ

3 /HD U QRXQW F RFKHRVEGHSO R WWHHO\DWIRHBK U U L FIX@LXIFQ E M QKR X O G
QRW.PSWOHNSHRWDYKEMHFRMWXEW D Q GRYGRIBWXGHDUQLQJ
RXWF FPEDHBHE UR DB 6 G LBHDWUWW IDRXSCHRHEAK\U U L FRKEDNKHP F RV ¥ 1D ¥ K
WKH FXUULFXOXP LQ D VSHFLDO FRQWHI[W

R (DFRHDURX®QYFRRR QKO H DB OO H.ERWHIHE W L DIQWBN N YA YD WHKEH
FROQFOXVLRQ RI WKH OHVVRQ

1. Writing for publication | 9



This field is required.

&EXUULFXOXP DOLJQPHQW

&XUULFXOXPQPWGWH O D W RRDKIKIVS R QU KLHR U IKU R OWQR GD UG
& R X LR X G\VWE H FLRIDEDQYR E M H PWKAY WU DG G U HWX/ABM) * U D G H

6RFLDO 6WXGLHV *RDO 2EMHFWLYH U RU U+LJK 6FKRRO

R <RXWHVSRE®RVIG G DHVWRWWE M H RWIE X B UFHXQUW L F X Q BV
D UDUH SODQ WKDW DGGUHVVHY PRUH WKDQ WKUHH REMF
B, IWKSDD® SSURSVURDOWHLS DEGH YRR X U QHWVRDDYBEMHFWLYHV
IRU HDFK JUDGH OHYHO RU FRXUVH
R5HPHPEWKDWREMHFVRIXOHWWURHXV®WHD GG UHIVAMGBIHDUQLQJ
RXWFRPHVY DFWLYLWLHVY DQG DVVHVVPHQW

This field is required.

&ODVVURRP WLPH UHTXLUHG

&ODVVWRRAHT X LMHEY L RWWBR R XRWL PW HD ZK @@ WERFKHG XOH
IRU WKLV OHVVRQ SODQ <RX PLJKW VSHFLI\ PLQXWHV KRXU

R &RQVIGIHIHVHARMG ¥RIQYIV UIDR R BHHY L A@NOH V VRTE OR F N
VFKHGPHOHWWR QW @ B RFHNU LRGP L J KOVO R R HDV X J J H VIVAK R B
DFWLYRWX SO HPIHQ WDPD RER & D NLKKHO LQ WER UDGLWLRQD
SHULRGV

R,IWK$HODG QW H QURHOAW H Y HAD\® [ S O VK@ L FHH T X L U HPWH Q W V
VSHFLIDROROVOALIR®KD P SOWEKRXBY HDZHHRW W KERIGVHFXWLYH
FODVV SHULRGVU

This field is required.

ODWHULDOV QHHGHG

0D W H LQLHDHDAZKE O X 16 VR XXUWFHEYE R WWKH D FDKQHGIW X G H@FVD XER RN V
KDQGRXWYV SDSHU DQG SHQFLOV DUW VXSSOLHV DQG VR R

R, IDVSHFERRNQHHGHIGHFRPPH @GR &L IXHFQ W D \ X RVGMLW O H
SXEOLVKHU VR WKDW WHDFKHUV FDQ HDVLO\ ORFDWH LW

B ,IN\NRXVKDQG RXWSW FRDWH URBDONVHQBOMBAIRMMKHDPYDLODEOH
DV VHSDUDWH ILOHV

B,IWKHHVSRQE TXMKMWNWODVVERRRDQ@IO UW IZBDXDHDQW LR Q
WKDW KHUH

This field is recommended.
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THFKQRORJ\ UHVRXUFHYV

7KW HFK QR 6 R BHGE WIGR® X\GHAK Q B B R B YOUWFHEYE R WWKH D FOKQHGJ
VWX G HQRAVXERRIX W B GY O DM MB X U DMVHRDHOM F 3/ RQW B GV
VS HFVRIM ADXFE\D Z R USU R F H \D\SLSQOIL FROWBR. RHQU 3 RVLFODAD (DHILGY
GLJLWDO FDPHUDV SURMHFWRUV 9&5 RU '9' SOD\HU DQG

R %H DV VSHFLILF DV SRVVLEOH ZKHQ OLVWLQJ VRIWZDUH

R 6SHFKLRPDQRHD K VRKQFH GRIGHR P S XS\HW X GHIQWR R &
VWXGHQWV"

R 3URYDGWH URBRWWIHRMBIFD P SIOR XV H WFHE. @ Z QVRIQFHR P S X W H U
S HWW X GW QAR | | DD D WW H WFKRHO Z QW KV X GIH@WRX S ® FW L RIUW L H V
VXSSOHPHQWDO LQIRUPDWLRQ DQG QRWH KHUH WKDW

This field is recommended.

S3UH DFWLYLWLHYV

7TKISUH DFWIURKKWWHY FBEEBW XGCGEMOR FEH IREHHILQ WKHHVV RQ
7KHRDEH VL P 08U H U H T ¥ AR QWHREMRSW RWKAR XDADG) HKIDGEHH H Q
FRYHUKGPD\LQFORGW L YW MVIEZWEKA OVSW L P X\O\W WEHHE@W M BU R X Q G
NQRZORGUKWMR SULIHFI UWWKKPIHP R RIS U H Y IORRAMURHQO/DWRH@R @ IR U
W HFRK W IRFDE XQO/KP D O LW WL @Y JWHH D RKHHHHW & RVRU H SWWW H D F K
WKLYV OHVVRQ

This field is recommended.

SFWLYLWLHYV

$FW L YH[\S OWE\S W HISDMKMWMH D PIQMW X GHLQGEY X U MQKIHH V VR €\
VKRXOG EH DV VSHFLILF DV SRVVLEOH &RQVLGHU WKH IRC

g, WKH WHDFKHU LV WR H[SODLQ VRPHWKLQJ QRWH NH\

R6LPLODMWXHWMEHDGLVFXVQYRMEKIHR DIRW KGLVFXWWERDW
FROQFOXVLRQV PLIKW RU VKRXOG VWXGHQWYVY UHDFK"

3 ,1DW H D FIRHIK@PARRH U VP D MWH RIWDEUWH VINRRUGL PDHUW K H/AWWHHASKR/D W
FDQ EH OHIW RXW"

BR5SHPHPBEWKIPIMQWHD FEKKIMVW KEU ZQ QWK D\WRKEIDFNJURM QG
H[SHUL$WOQWKH QN WUXWWERQUIROXMHLWKLKRXWHD GCHUKW
QRBWDP L O,UW W HDWBHG G L WULHRVRDRUEBIVN J UIRXIQRGE P PRAXVR QQ N
ZRXOG EHQHILW EHJLQQLQJ WHDFKHUV LQFOXGH WKHP

This field is required.
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$VVHVVPHQW

7KH VVH V VIR FS@WKLRAN KW H D FKLHGEH W H UPK.IQ\W R W K DM[ W H Q W
VW X G PIQW K3HH D UR X O F RIPLHADWY BB-H J L Q R IVQKOHH VSR Q @ KR X O G
H[S O WIKBH D RUD V V H V VIP\E B @™V KHW D Q EDDIGLAKW X G Bl QW/E/H

DVVHVVHG
B, \RX XVH D VSHFLILF WHVW RU TXL] SOHDVH DWWDFK LW
B ,IDVVHVMVRHIBPS ODKIR U GG HRF X HWKWH D FIOIYWIRY D O XD W H

VWXGHQW XQGHUVWDQGLQJ

This field is required.

ORGLILFDWLRQV

ORGLILFDWHR\@W H D FIRKDG DV8 M& © DWW H D/FSKH FOLDGL H § R AIKV
VW XGHEQWXHDUGLY D E LD WRE®/ D O HRKA IO GRIWQJ O LOVIXQ J X D J H
OHDUQWMRQHFHVWHEXYJHRWE L | L FIWRR R § 8 DEX WV \K H O SW)RO

WHDFKHUV ZLWK GLYHUVH FODVVURRPV
,/ \RX SURYLGH PRGLILFDWLRQV

B ([SODLQ ZKDW DXGLHQFH WKH PRGLILFDWLRQV DUH LQWH
B/LVWEHFDAWLYRWKHXGLHRFSUR YRG®GH@NRQVSHRLIDWVR XUFHV

QHHGHG
R ,ISRVV REDHF H VM PSR R AV KWH D FFKOHLG DISO\DVVEPREBJHPHQW

VWUDWHILHY WR XVH WKLV SODQ ZLWK PXOWLSOH DXGLH
R 3URYLGH DOWHUQDWLYH DVVHVVPHQWY LQ WKH ILHOG EH

This field is optional.

SOWHUQDWLYH DVVHVVPHQWYV

$OWH U QDWW HEHDVRW VV HVVRNSWFLDD®L H @ R ANY WX GHQW V
ZLWK OHDUQLQJ GLVDELOLWLHYV RU (QJOLVK ODQJXDJH OHD!

B,I\RXSURY LFGRHGEAL | L F MVERRSPU/R Y D GIHO W H U @\DWWHLWAVHARHBOQDAF K
PRGLILFDWLRQ RU VSHFLDO DXGLHQFH
B, I\RXGLQRSWRYRRGEGLILFDWRRHISORKOQMXGLHQPKIHOWHUQDWLY

DVVHVVPHQW LV LQWHQGHG IRU

This field is optional.
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6 XSSOHPHQWDO LQIRUPDWLRQ

6XSSOHPHQMD® DLWLRQV KW RDAM D F K K B XRWB L J KRR Q V LZKHHD
W H D FWIKQ ¥ V V RDK HDWHHH V R XW IRIBIWAE. HX V HEX W K D UBIRWH T X LR Ul G
WKH OHVVRQ QRWH WKRVH DV ZHOO

6XSSOHPHQWDO LQIRUPDWLRQ DQG UHVRXUFHV PLJKW L

R DGGLWUROBXREHE YV IWKHBR/XEB8BXVHRWUQ FCMWWHQVRIWLRQ
VWXGHQW UHVHDUFK LI WLPH SHUPLWYV

B LGHDV IRU HIWHQVLRQV RU H[WUD FUHGLW

REDFNJURXQG UHDGLQJ IRU WHDFKHUV RQ WKH FRQWHQW

B 1 X UWEKIHUF X RLLCRQV U X¥FW U R B IF@LIIHWW RRRPIJHRN P WHINO DWHG
WR WKLY OHVVRQ RU OLQNV WR WKDW LQIRUPDWLRQ R(

%HOVIHQHURXRXFDGHPHPEWKEWILQ QLKDD F K HAXAR WD Y\IR X U
HISHULRMUWERZOROBND L UHERXLFHELMEE Q HURP QD G G L WKLHR@MD O
\RX SURYLGH

This field is optional.

&SULWLFDO YRFDEXODU\

SULWLIRFPDCEXQBOXE8HB QW H UR KDWX GO I MAR Q RZR U GRIHH W
WKHHDURKQYFRRHMVWKOWUYVERQOQPRGLILFDWEHBRYURBIBOUWLFXOD
DXGLHQKHRY{Q JO IOMXQ J XDHIBIU N S FLDFED EXOQRPBEH URYLGHG
KHUH

)R Ul D MKH LSFO H BV R YRRGEHH L Q RWMKBHRY R IDZ H E VZ KMHHWHH D FIKIHQ V
REWDLQ GHILQLWLRQV

This field is recommended.

*HEVLWHYV

5H O DAHHEW IDWHIN E V WARHHK V HEGW KWAH D RKIHW X G H@WFRR X IRMM K L V
OHVVRQ SODQ 7KH\ PD\ EH UHTXLUHG RU RSWLRQDO 5HOL

REDFNJURXQG LQIRUPDWLRQ IRU WKH WHDFKHU DERXW W

RUHDGLQJ PDWHULDO IRU VWXGHQWYV

BRUHVRXWRWMD ROV AL WKWV XGHQWKNHO D VV WVKRIEML.PDJRVY
PXOWLPHGLD

BUHIHURPQMHURDCKWHDFEEHRXWYVW U X MWLRDQNBHOFIODW VU RR P
PDQDIJHPHQW LVVXHV UHIHUUHG WR LQ WKH SODQ

R UHVRXUFHV IRU VWXGHQWY WR XVH LQGHSHQGHQWO\

YR D ZK EVBWH BV R YRVBIHYZY D QBU LH{ S O D QIR RWH O B I\ V
OHVVRQ SODQ
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Important! $ QH [W H 21 B\DV WRHIXORB\Fequired | R DW H D FAKRMIR X8O D Q
XQOHVV LW LV D KLJKO\ VWDEOH LQVWLWXWLRQDOO\ PDLQYV

This field is optional.

&RPPHQWYV

&RPPH®WDV QF OXG\W KR @K LVPHD FKKRIMAGRRZE R Q V MGIBE®H V Q @ W
ILW LQWR WKH RWKHU SDUWV RI WKH OHVVRQ SODQ 7KH\ PC

RDQ H[SODQDWLRQ RI KRZ \RX GHYHORSHG WKH SODQ RU =
R SRVVLEOH HIWHQVLRQV RU ZD\V WR VKRUWHQ WKH SODQ
RUHIOHFWLRQV RQ WKH H[SHULHQFH RI WHDFKLQJ WKLV OF
BVWXGHQWVY FRPPHQWY RU UHDFWLRQV

This field is optional.

$XWKRU ,QIR

8QGHU DXWKRU LQIR WHOO XV DERXW \RXUVHOI ,QFOXGH W

R ZKHUH \RX WHDFK VFKRRO V\VWHP FLW\

R ZKDW \RX WHDFK JUDGH OHYHOV VXEMHFWYV

R KRZ ORQJ \RX KDYH EHHQ WHDFKLQJ

RVSHFLHDWNLILEBWLRESHULR@MKEXWD O L | L AMOKOMRB@B\H GLELOLW\
WR \RXU OHVVRQ SODQ

This field is required.

$ QORWH RQ DWWDFKPHQWYV

<R®D\KD WK S S O H PPHDQWHMANKIRNY D QWRQ F OXLGHR XQH V8 R @ & F K
DVZRUNVKWMHWWQ G RXKIW\H D G HRYHIHVDV HR/Q B W V L W R XVEHPW WH V H
ZLWRXOHVERQ®VEM X WHRH Q\GK HR)R U P BWKIPMB HH D VR SN (DHIEG
GRQ@W UHTXLUH DQ\ XQXVXDO VRIWZDUH

ISRV V ZEDHO 8 | R LDPMGW 8 R B R Q WR @MV SKOW ¥ZHH BD QSD NLHW
DYDLODEOH IRU VHSDUDWH GRZQORDG RQO\ LI DEVROXWHO\

ORGHO OHVVRQ SODQV

:DQW WR VHH LW DOO LQ DFWLRQ" 7DNH D ORRN DW VRPH RI
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ORXQWDLQ GLDOHFW 5HDGLQJ \EHM EMWWMBE WKE 2 SRPDHQ @H @
NDWK\ZDOEHUW H

7TKLOHVSRXY RR\K D S WHRDur SouthernHighlanders DY D L @ Q BRI
MXPSLQSRLMWH IV XGHRKWR HY WX ®LCHAD J O IOVKQ J XD V
REMHFAKIYGHVYHOREDL O3S UHF RDWMWKQ. T X HR IV L RGO F K
SDWWWHRER/P S OHRIWWHKWY R J HDFRXFDW B/KHH HMGRQWHUURJDV
SULPIMBXUFBVHIWRGN QS\RWHE WDL\DHME L VL QIR U P DMK HRR)
+LVWRERGRIBDFW $GHVLNDQ YWKMX UQ RI W KBl QRBHKRNVEKIIW
'"HSUHVVLRQ

2YHUKDQG WAKHIRKMQWS ZZZ OHDUQQF RUJ OHVVRQV PLHOTJ

$ 1 W RMK D\H V VR QW X G N @ R/XOHD E OHS H U | RNPGEGHQRUWLWLFDO
FRPSRQRBRWN U KDQUER Z35QU COLWE D FANK L OR W DDAX S S HB G\
OHDQLOWHISWKRS SRVRRWK UR Z& B JUR \D QR @H Q B DE D QD G
IROORZLQJ WKURXJK

7KH PLIJUDWLRQ RI WKH \WHRH BWRMKSE XZV\Z HHHDUQQF RUJ OHV
PKGREVRQ

7KW WXGHQWWWEQGLVFEKRRNEREXW W HUJ @ KRMVI UDWLRQ
PR Q D UFPXW W HW RG] HRROR U GW B Q W H ML\ & IRHF IVI\OX G2 € @
ODQJXDJH DUWYV
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http://www.learnnc.org/lessons/mhdobson12212004355
http://www.learnnc.org/lessons/mhdobson12212004355
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IHVVRQ SODQ SXEOLFDW

&RQWHQW VWDQGDUGYV

&R Q WVHVQDVQ GIIWGNKIVKEO D@ G XFDWIVRRIDQ@GHHW@HVWDEOLVK F
QHHG

Consistency. $FWLYLWLHYVY DQG DVVHVVPHQWY DUH FRQVLVWH
Curriculum alignment. 7K HD URX @ F ROFUAHR Q V L ¥ MWHIRDWN KIHR U W K
&DUROLQD 6WDQGDUG &RXUVH RI 6WXG\

Instructional approaches.7 KH Q VW U XPb ¥/3 BRRDBROKHHAN- U QE KOG VERQ Q
DUFRQV LY WWAKKWMHF RP P HBR\®/HIER UWBKURCHSIDUWRBRBOLF
,QVWUXFWLRQ ZLWK /($51 1& SROLF\ RU ZLWK FXUUHQV
Uniqueness. 7TKH OHVVRQ SODQ PDNHV D XQLTXH FRQWULEXW
Timeliness. 7KH Q VW U X ¥ VORRIDHI® VE R PIQW HRHS\WR WEEX UD R/ILR Q

D VSHFLILF HYHQW

Web links. :HEVLWHN UHQRRAEGIHO QWD ORGH G DEXGBH R Y IEGH G
UHOLROMFKHD XWKBRYURY WANEBQ KBNS O DWEKEHQVKIHHV VIR Q
LQWHQGHG IRU XVH E\ VWXGHQWYV ZHEVLWHYV DUH GHYH

"HYHORSPHQWDO VWDQGDUGYV

'"HYHORSPHQWDO VWDQGDUGYV HQVXUH WKDW WKH SODQ LV

Developmentalappropriateness.7 KL Q VW U & RWMMNSQ DG-HHP D R@YHDUQHU V
LQDSSURSULDWH WR WKHLU DJH JUDGH OHYHO DQG RU
High standards for student achievement. 7 K HD F W L \DLQWMAL\HWH V VRPKHOOMD H Q J H
OHDUQHUV EH\RQG WKHLU FXUUHQW DELOLWLHYV DQG XC(
Safety. 7KH OHVVRQ GRHY QRW SRVH D SK\WVLFDO GDQJHU W
Sensitivity. 7KH OHVVRQ LV QRW LQVHQVLWLYH WR GLIIHUHQT

PSOHPHQWDWLRQ VWDQGDUGYV

,PSOHPHQWDWLRQ VWDQGDUGY HQVXUH WKDW WKH SODQ F
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Clarity and detail. 7 K HO HV \BR@LADW W D F KIP® Q@ MWQNHHE R XSIFERIYL G H
V X1 L F LAHOGHE@G H W DLIQO/MAGU YV KDL [(B\H U L MGHFDHRIOHDB SOHP HQ W
LW ZLWKRXW VLJQLILFDQW DGGLWLRQDO UHVHDUFK RU S¢
Time. 7TKIOHVVR@H RPSOHQMKBML LK) G L F DMPHICH T X L U HIPWHIKY W V
FRQVLYZWWMRKEHP D QRIWKFHXUULFXQ®PMXVWEYWHKGIHDUQLQJ
RXWFRPHYV

Copyright. , 1 FR S\ U L JXDWWHEUVLDE O XL.GR B W W DWW RHK®IH V \BR® Q
SHUPLVVLRQ IRU XVH LV GRFXPHQWHG

Attachments. ) L O BIW W DAFR KB DQUHH | H U H Q R BILON MLKQHHR WY kKSHO D Q
DQWK ISXW SR H B SO0 D 1 /R IFFORHB/HDER OV KUHHLD HW\D Q VERW G V
OHV8RQQYF O XFLMYIS\WMOMQBUDPPBHYHOR SPHSURBOLDWHQH
DQBHQVLWKLIQWSHRWY VLEOBVWXE P L \W@RIGP DWK\D WT XQ B H
VSHPRI® ZRYIHH Z RZW H5 O MLHIPW MKHIRAU P BTAD / *,) RU3 (*
"KHQVKLWRSRVVLUEOBYWXEP L\W@RIGP DWFHVELERRPRQO\
DYDLODEOH SURSULHWDU\ VRIWZDUH
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ULWLQJ EHVW SUDFWLF

1RWY HIRRWGHDFKG @D BH UL WDAHOM VSR @RQE X U IZH @ IRIQE R P H
L G HIDUA-R UM Q HU@IES S\@ K U R X DR R M WL FOXIDKKIB Y HDE U RXMULAEXOD
\RXL Q& X U WH OO D IFRIQFH/SMIM VRHBILBIFAVF RFHAZ G H WAL IQHDPR Q H
RU PRUH VHSDUDWH DUWLFOHYV

&RQWHQW

'H SXEOSVKP DU W WIKBHWR YEGHIDQQ R Y DV BXHFHVQNWU XFWLR
VWUDWHILHY DQG HGXFDWLRQDO SUDFWLFHV :KDW GR ZH

INSTRUCTIONAL STRATEGIES AND EDUCATIONAL PRACTICES

3 Instructional strategies DUWSHFWMKEQRYGR.QRXBODVVWHRRFLOLWDW
VWXGBEWUQLQRUH[DPS@B®\WRKHOBWXGHZHWWOR®GLQJ
FRPSUHKHMNLEBRER ZVRW U X BDWXQEH U FXU W HRXORRROON X UH
VWXEYVWUX FMWIRIPOMXIDEDESWR SHFLUICFGH YBIQEXUULFXOXP
DUHDV

3 Educational practices DUHU RDIGGd BR 519 B8R UIHQ W HY WIXesD DWHDFKH U
WHDFEKWHW LEERM® X F D WsLLROF-VDUWARHYR W H @ VQW B OODHD FKH U V
UHJDUBDUIN®HRHOXX U UL FIXWOKED P S Q.KD\F OKKREZW R U J D QR XHU
FODVVWRRBSRRMXMQ VWU XFROUADAY RDNPISHUVRQRDQHFWLRC
ZLWK DW ULVN VWXGHQWYV

B2IFRXUWKHUIHEHW RPRYHUSPDWSWLEERNQVWUXFWUR@OENLHV
LQFOXKGHDK MW DFEKRMN®SSPRUBURDGQEGRXSBHUVSHRFEQ/LYH
HGXFDWLRQDO SUDFWLFH ZLOO EH GHWHUPLQHG E\ WKF

INNOVATIVE AND SUCCESSFUL

R % innovative Z HP H D'\QL P SVOK Y YWHA U DRASHUD F MR RIMEF R P P RXQY HQ
W KAHD \VRHD @ Q VW U X ¥ W UR WM K R XHOLGV K Bl G-H Y H O\R B HEBR |
WHDFRQBXRZ@® UZLWIR O OHREDND GIHP S R U WRD®IWL F BPWRUR Q V
DQ®R ¥ KR YXEHBE OHR[SODW@XQLTXASHUVRQDBWGXFDWLRQD
S U D F WMLKFHAD QIGIEUGR Z H Y H. @& D @& IKWHH D FIKHRIWE/IXU R O IHQ@F K
FH U VE D WQKRAW K<HDL D Q WE. 9 @H ULRB H D GLE)RIXWY Q 1B Y HAQKRFR V W
H[SHULHQFHG YHWHUDQV PD\ EHQHILW IURP UHDGLQJ \R
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3 9% Successful Z HP H DWW K\ORWE D QU R YWLRSRHL QRGH Y L G MVQKFRERIXWW U D W H J )\
RWGUDF®RENK DMWY QW H@E&HRCH G R QH4 W/HEDWYIDWHO W KHPDWLFDO
DQDOD/QW KW KDRXK @ BLQRIFRXUVU M QHF GIRMGA Y P D LIRIMRK U

H[SH U LDHUIQHQ# X\\R X/ K R YEGIEE VIR Q V ZMKIHK H V WI+HR@ RRN QR Z
WKLV ZRUNV"UO

6RPH WKLQJV WR DYRLG

EDITORIALIZING

‘H D (K@ YD X \ZHHEZ H O LMY @I IGH VAV U RIERA W IZ HG L G Q@ZR X O ERIT W
JR RWH D F BobKWAIL W QVKAO O RIBY HU P RRD @WH DERWWH SRUWD Q FH
UHD F RIRRR XWW X GOl @ WRXR XWH D &KHRUVE R WI\REH O WHKKBHWD FK H U V
VKRX®ORBRUWNRQWHWHDAKID RORMKHPIDPSENSHFWIRRARQ UL FK

LQV WU B RWHDFKHR ZVRVW KH,R\R XG RV KR RZEEH Q R XWH D &ZHRUMI W
QHHG WKH HGLWRULDO

OVERLY PERSONAL ACCOUNTS

<R XU WRF OW YK RXOMGAR KMH UV RQIHU LHW RO DV YV B RBRHE UL H |
DERYRXIWHHO L®JIVQRR YO RWH D FR QBIVR X PK KIE W X B RERR X U

UH D GIHQMW UG R XV R P HW WRKHE\H BMGSH & D% X\R X D'QH UN KIHERH W W H U
KHUH E\ H[SODLQLQJ \RXU LGHDV DQG KHOSLQJ WKHP WR WH

6 W\OH

$ U W L\FIORDEGIU L WPH Q HLDQU R UWPVD (D Gl RINVE D G HIPX.@/RANK D W YWW K H U

, 1\R D UZHJU L WDLEQRDWAH D FK WQ D RO D\YSHH U V R@ 1D OHDORRIBFHSSO HP HQ W H G

R ERDSM UV R QDHU LHRKFKIR X EWR MU WILEVHE US/HU V,ROH Q H U D O

Z HG R) RXW HR R W QRRINGHB/Q FEWIANR XK D WKH H/GR X UIIRHNA V H IVKBDRVT X L U H

FLWDSURYW&HK W KROWOL \§ BEO LY@EHDRIS XEO L F RW5E/RIQQ GD W H

DFFHVVHG IRU :HE UHIHUHQFHV DQG SDJH QXPEHU LI DSSO
2WKWUSR D UW IPFDOEHHZ U L WLV@H/QV \BDSS U R SR/ BUWEPK P P D UR H V

UHVHPDEK ULW\®RRUIRUPDBD G H/R\EDXWK R X.@GEO VEHZ U L WW H Q

ZLWK DQ DXGLHQFH RI SUDFWLFLQJ .0 WHDFKHUV LQ PLQG

INSTRUCTIONAL WRITING

5HP H P BMKIRWD UW H D F WIKQRRMDU W QRGN V MD UK [BH U L K@ KKV
JRDWVRH RSV KWHHD FERKDWRG R[S O ELIRQE K DWYG D QBKWR G R W
L@ W XF K HWDVROFDQRQZWUDERXIMLWBPKFK® ZHFDRO Z BI\GVLW
GRZQ ODWHU

7 U HIRWWH D @HSWR | H V VD @ BRP@WH B XBHRDA/W XW KW WNQ R Z
HYHU\WRN@QRZ LWKBL® KBERXO @ABBWXDUW LFDHQEHILQQLQJ
W H D FSHHUK 1D '8 NDQ D W H U DVOH Bi IIRLD @ H Y\WM D X B K WR:UKHD &R X @/& D W
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SHUVRHMWERQ RZE RXKD\W )G R R U GMW W WH U \RHBOLIP V HSOW'KMD P H
WLPHHPHPBK®MW HU L MMHEHEIHES) HD GRXDUWLDZO MM GL B E
DEOH WR OHDUQ IURP \RX O \RXU H[SHULHQFH ZLOO EH GLI

LENGTH

$UWLFIORDEGEHWZHHOQ QG ZRU GOMER QFE XWDW KWL PRXQ H IR

FRYWRXWR S LFH R DOIHD W H UKV RMARGN. IK HN @& BUH D G,UYRIF D FRW H U
\RXWRE@HWKDQ ZRUGRQVEGHD NWIIQ WROWDLB O/HFGEY
1&88V HGLWRULDO VWDII FDQ KHOS \RX GHFLGH ZKHWKHU D

EDITING

‘H XQGHUWKBWE FBEBRMRSU R 1 H V ZIUR @/BHRR/D \| H FAOKIRMCU LW L Q J
VNLD@NQ D G H W& KWMD VQQ HD H® HRD VWK R XIHF D @ R UANL W R XW R
EULRXUGHBWKHE LQRXYRLFHDUKIDS SARGDW XFR W \O LVDW O H
Q HHGH@GB G LDMWHX E MAIRFWIHX W KRS W YDW B X E O L F CHMAIR@O V R
ZRUN ZLWK \RX WR GHYHORS \RXU LGHDV DQG KHOS \RX IL(
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.HHS LW VKRUW EXW QR

Shorter paragraphs and pages will help make your writing easier to read on the web,
but you don't have to sacrifice important content.

BY DAVID WALBERT

U.HHWKRUWUREDIBRVARPPRQHRIBGYLRBHEZULWLRRIWHQ
W K R X.MH H PNRR PIHU R PE H OW KIDRWAM R S @ K VW KZHH B L P KI\WHK R U W
D W W H\QS/DLERAQ OMKDIVE WV U XBIPQ RFVR P | R U WIDVEZ IO ISFAD\W HWRIQR U W
DWW HQS\DLRRPW K L Q HMAGR HH [S O D L GEHHG W & GG R QEAHVO LV IDWVD V
JRRSU D FWR®E 8 H U H W R XMBYOGVH7XRR U O GG HH EF DBHDS RZH W R R O
IRBRPPXQLFQORRMUQ IR U P EWROD Q GG HDOR/U WKL WLERE RIQ & W
FRPH LQ VRXQG ELWHYV

1HYHUW RHBHE VR KZHH B R 15D DAFHHU WBIVQV U REMWR XRIQH/W K H U
\R X @2UH. WLLGMIW U XIRWD 5 R BV R | W ZRODUHH V W DIXHNDIRHLY DY K R U W
VWRUWWMRDQXPERUHDVRRUYGL | | LWBOIWR § 8 O H FRAQWRZH/EY K D Q
LWV GULQWR X DQMRHHBXDX G L HOHFHB XDU W LRXBB J DWQ R X U
S D U D J UDKSKE®WE X @ R WRV K R W\W DRAXV D F U LWIKEHE H DRX @W H \ LVQR
FRPPXQLFDWH

/KH FKDOOHQJH RI UHDGLQJ RQC

' KHQRXYHDOGRGLHRE ULWLE® U LR D WHKRIS W RRMQVR S § QK H

P LG @MEL FNX 80D WHIRIURDO HR W7 K LLWD BR UGL | | LR BNDKIVH B Y HIQI

\R X ERR N PISIDN W K®HMAD \F R Q WHLYGSWDREDN HR® RIKR Q WIHTGW

PD\EHGLIILRAXRODQIR XSODFHDOLRUVMQO MRXKD YIS HU S H\Y WHW QHW

FROQQHRWXEBQ®HBHFR QQR DWKID JB QD IDWRY IBDUDLRUWEBRD G

$Q®EURZERRN PIDW ROWA | | HF BULHYHL QREDHQII L Q LE/ X WHIGDHD/@ SH Q

PDJD]IREBFR I IWIBD RXHD Q PH¥IV R P HRIGKGRZ Q@ UWR &DKAH E Q

WKH PLGGOH RI UHDGLQJ LW KH RU VKH ZRQ@W EH EDFN W
SHPHP DHOWRW®BHYG PHWRQOKIHH B H T X VU WWDRRP SXVOG

W KOHR Q WHKITHU W WRKOR Q YRIXL D WHR LWWK H,W\HR XK D YOHF D ERORIG HIPQ B

ZLUHOHWMBREBQHRRERQLAK H U H R MWD QEAXMY HDQ D SRBRGLJILWD O

ERRNHDGWRMMS RUWDBEPBJID]IRQIHRRNKHUR QUFORQRX¥X DRV N

S H R SWRHLVR Q 10 DOFHGW DWA R P S XWFHUUMHBGH DFRSXDU W BEBOMW LEXOD U C

WKH\ KDYH MREV WKDW UHTXLUH WKHP WR GR WKDW PRVW
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/lp/people/1

6RLNR XD UHU L WLRPHWKSGFL | LFWEEHEN HHSVKRYRZVKRUW "
8QIRUW X QUIXWIMBE RF O HIXW G H b RN Z NN H B XD X G L HOF HQ G
5HPHP BWURN\KH VWY REGVYWS ZZZ OHDSMIHYV RRDVNHRKXUVHOI
EHIRBN W D B WIHGL QWK H EZXWH D V& DY W UG WIHGBISQURRRP N HH S
LWW KRR ¥ DQDWHRRBRUG L QAR KP RK® ERIMQ | U H T2ULQWAHDUNB
| UL HOHERG NRIXZU L W RH OFSE XMB R Z Q VINHZK DWK FIR X O IGX HW K R X W
& R Q V LZGHHW WRHU H D@IDHAGK B WEIDV F X \RUW R & UHV H B HMKR G
PD\EWRX¥ DPRYHW R QR WSOHMQ GL QNRW2 UJD QLZLQZH B HD AHU V
PLQGDJHZLOO KHOS DQG WKDW@V WKH WRSLF RI D ODWHU I
JI\RXZ D QRMD H WAGR R W\R P H W & RQ IWRUKZH EP D NIHW D VR 8 H R S\ACRH
SULIORKBVQ GH R @& 1 | O I3@NVE DV L Q DRHZ B 55 D JAH. WDKD L WUWROXH D R X
SRV VDEWH U L QWDLBVAHRFWHZHRW G\R WD Y WWD3') ILOHRXGRVKLYV
DQBV S H FILIDROTRW K3H) U R X WWMZHO SYBR DR QH SD U D XPP DWR
SHRSOH FDQ NQRZ ZKDW WKH\@UH JHWWLQJ LQWR EHIRUH W

6KRUWHU SDJHV

7 KH D HWZ\RF K RRRMY ¥ R XRIGEW H D X SQR Q U W L BHR R P EHR SOM
W KBKF D R R MAW ) H D GOHLUMAR F DS J N R X K R XSRGAVKHHQ WD W\WR &0 H
VLQSOHE P DWWRDR QB2 W K HWMCK\W WK FKFURGOBEFRQIXVLQJ
DQ®R>¥DQFIQ  ZRWBE® JIHQ\ZD\QBRR X KR QGO R QU W DRD HV
ORJLFDO SODFHV

L 1\R D UZHU L WSLLQLJP DRI RO X M RYIH@N ERF DRY RW &I VEXBW L U H O\
E\WW U XF WXL GFEY HUR BV J HVRKDEDNK B R V WHLOJRK X QRDLODD
FKDSIMHRUO L NRMDV H S D 5 D WHVDKW D RGIR Q WRIQ@I\W FBKD JRIZ L VWIO H D U
OLQNV EDFN WR WKH WDEOH RI FRQWHQWYV

, OL MWHR/ K LROIW KD WV KEHX | | B®S UR,OPK L D B | AAKIIR RIGK V XD O O\
E UR N¢8QQ W R Y HAUMDEED HRAN KD NRHD U J X P IDGIWV WK UHRM D MR X U
V D CEIDBJW K HUW VENDKRD L Q  F ROVWX/IHW\KKIEX \F D U YW RLBR CEVAMB IW K H
V H F RAQISEDOQHG H V VOHW MW K L TUKGHF R X U R MAKEHX | | B WBIL MHVHH FWR B Q V
FKDSWMRIXDU W HPGKL VRZ @V D RCBHD J H\ R ¥S X VAVK R RRGQR QW D E O H
\RX® O FHKDRRZXRXO E@EWR QIEQ\W K LQKHS D WDEBRNGMR S O H
ZL GO R JUWHKAYRW K KLRV KV X DO\ U R ¥ D OMRED L DR X UNVEBIH V VEDUWY
SHR Z® R D QWK IGIHY M HUNVIG D W K 5D H X WH R ZQ @ €D E QKRR
T XL FW® S B WR XU WW K & RGRUAND W H ULHDVAVREXGRR Q\ R X D\QF DAQK H
GHVWHEBG HR BB HMW®D L YRR X BIQAKR 2 X F K R RWR D DI L Q QADUW
\RXZ0OO KDYH WR ILOO LQ \RXU RZQ DQDORJ\ KHUH

$IDLWKRXNKHEXDXGLHEFHQGDUHDYWW¥W X G AKMANIRXU
FODVVIHRRAUWRIRRPR®G L FEIL D F KGQ HRWIBKE OQW HWBIMWLQDOV
DW KO E DIVOMH @ VNW R R RWX O WE B OMNKIODWWHR RDGG LY L @ X\VIDR O \
G HORIVH Y HMHF® @ B FKL P$HV L Q DARH3 D JRIW HRW BDW R R D Q WK H
EURZVHU RQFH
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6KRUWHU SDUDJUDSKYV

, VWK DU G D& SD U D JURIW KWH ER B @F R P S XWWFHUW H Q H UB B BQ
SDSHWD\VLP SEHK D U RIQY KHH HW B H DG R P S X WAHUNAHKCOME H \VGH [ W
$Q R WERIWY L E MOKMWRIAHH UR QU H YWKOHL VOV HIV KR B @ BR W WRRW K H
O HW WHI®SR H H B X\ HWF D Q (DLADRWY KOHL QEIXRVQDF R P S X WRHUHVHHU L |
IRQVOLNHP H\H ZSRPDRH[DP SGR QRPN R RRBZ R UNZ HQ O PQR W
V X ZH W KILMWE X MOV D VWY DG Q V' MRHQUMMKLDAR Q W NG RIKDWAHK R V H
OLVOWQEIVEHLR®H UG RQW KZAH E L W K RXKNHH UWIR/H O\SKH\HD OR Q J
W K R XLIWKD BHK D WER H N B X®/O DLRPIO R G D U D J O IHSAS H FLLAY RFR\O X P Q V
RIWHPWEL G HHR U J MK R QXW HIGH UMD QH [F H S WDLVRHQUI RIQGWH VL JQ H V
VSHFLILRROBEFRP S XWHIHHIQD YSHUR Y IDGH S O D QRN H DI G
VDQV VHURQ IBQWMSDUDWH SDJH

$ VDU X OMHK FNH HB X S/D U D J VKRR KZHH ED R VRMX VZ H UMD X 1 W
VFKRBQRD QR NR D\W H DR KWW X G HADRDSD U D J ¥ R B XKOGOHY H D V W
L YWH Q W HEXWIVR X @ZJH. WILRQW KZH EW K UR' XK BWW E H W RVRHGJHL ©
QHZVSIZSHWERH WHI DIORCB\R U WD QW H@RHADIMNG D U D J URDEWKH L U
RZQ DQG LW@V D UDUH SDUDJUDSK WKDW KDV PRUH WKDQ

EXW QRW WRR VKRUW

7KHDHREYLRGVPRIER P XFKR ¥ DRV KR ¥®R® G HDQ VHFEREULWRQJ
W KZHH K< R X6 R ZD\W@MRR Q G HDZ\DP S R U S/DLAINOVR )G R ZDVQVE X P E
GRZ®RXDULWLR XFK KIRMERURBIIHQRBXDX G LHGEPD\ILQWKDW
Z K DWW X @ZUWH WULHDTIX P B WWAS DWW K DROX @ @ W L F IDSDSAKHIRVNZK\D YPHD Q \
W L PHDG\R ZWRU LV H Z R UGH WWRHKHHG L IVRIBR X QNGK DRAD, W D & R D \
VLPSFRXOBWOPEEQQ ZRUGRWUWERELIVH ZRUWHY/ VDOIRXQG
W K DG G R D YWHK DX KV R DD | WCHOJZK D S S QW R R K LIDERXWL. W RQ/J
W KZHH EW K R @O 5 B BBIQIGQ R H K S DE R H \FRERVE \W KZHR UGRG R QMDA H
D FKDLQ VDZ WR \RXU ZRUN MXVW EHFDXVH LW@V JRLQJ RC
<RXLOOWLPONWRV IR XRZ X GJHRRHRDV LKREWQWHUWRXWH G
DX G LH@RHMBH QR XW R DIAGR P X F K [S H U LVAIQKFZH WL YR ZOR Q J
FDOQRXIRR@Z LW KRRKWVOKHPRZP XFEDFNJURQIRW P BWMRRDH D O O\
QHH,E'\RX ZWHWRPW X G B RQRYN MG H DGRA K DWX U LEWHD HVD @MV
ZLO@®QNGORM | WHAK LOMR QR UJDQL]BWLR Q@ DWWHKN®& R UWQOQRVV
PDNH \RXU ZULWLQJ UHDGDEOH
2IWHRXPULWZAIQHE® YRHX O W DXGH H QGW K B DWW UN R W LVF RV K H
HVVHQWKBQR YRREUGH WMV S DY B UWHRBGI R SRR D QWIR VWL QJ
RQRWZR SDUDBXBBBRIDOR QBNVIDR I WBI@ | | HF WW Y BDHEHH W V
W KQH HB IV H Y HDUDEL. H DLEW K& B WX L\RDGY B H Z UFLRAPHE O HBW PLIDO DU O \
\R W K V@ KD RVP BIH D GZHRUQWQVG H U VFW D Y G HPWW H UR BK L AR XU H I H U
SUR YRR VRILQ\ G HEW& D QP@V R D 8 D WBH) G L Q WO H DWROR/ K H
PDLQ WH[W
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'KHQ @ R X BMMRHMW HG BEDR® UR V S UFHDIGEHRIMR/XZU L WR@/XK H
ZHEN K DQW K HPEHDR®BR UR XQDW X O LA\CK BI BR UR G W K B'R WHK H L U
, QW H BR® @/H FV\K HRIZOUOHRZRIGSV W K HRV K HH @/WSH. HEBIW FOR QU
\RX KDYH KRQHVW IULHQGVY WKH\@OO WHOO \RX

VR X/ WK DWBHR UW R DW K DRV K LSHR 0 @6 D R Q WL W VO IRGRRIU
Z D\WRR UHH | H F WRLLYJHDAD RI@W KZHH E QW KGHH P W PRUIID Q LIJR W BZHH E
SDJH 0UZHZEOR®NWRZAVRDNAULWULIQD G BBDOKIH ZLWKRXMULILFLQJ
FRPSOH[LW\ WKRURXJKQHVV RU GHSWK

2Q WKH :HE

Conciseness: Methods of Eliminating Wordiness
KWWS RZO HQJOLVK SXUGXH HGX KDQGRXWY JHQHUDO JOBFRQI
IURP WKH 3XUGXH 2QOLQH :ULWLQJ /DE LV DQ H[FHOOHQW TXLFN

Writing Concise Sentences
KWWS JUDPPDU FFF FRPPQHW HGX JUDPPDU
L QN K3tiide to Grammar and Writing KRV VENM&D S LAVDRP X QRWO OIHFIB UWIR UG
&RQQHFWLFXW 3URYLGHV WKRURXJK OLVWYV RI SKUDVH VXEVWL!
Organization
KWWS 22Z XQF HGX GHSWV ZFZHE KDQGRXWYV RUJDQL]DWLRQ K

$ KDQGRXRW KSR LYH WRVLRUW B U R @MXD SH@ 0L W I&HIQ WEBHDW K R X JK
GHVLJQHG IRU FROOHJH SDSHUV WKH LGHDV LQ LW PD\ EH XVHI.

1RWHYV

6HH DUWLFOHYV ZHEZULWLQJ
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6FDQQDELOLW\ RUJDQL]

How you organize and format your writing can go a long way toward making it
readable.

BY DAVID WALBERT

*KHQR X HDERR X HBIG HAR URGH Y HJL\ @ BV KRHJ GMKJB S S HROW KSHD J H ™
2 UG RR X/ F DAKSD JBIE V R UFEKQQRIW HZ WR O BGN LP P LRW KD UW L F X O D
LQIRUPDWLRQ \RX@UH ORRNLQJ IRU"
OR VMW I HFWHIY KVEV | | H Y WQ W WRHILLIH N ¥ H\Y WD W RK@NIHND Q J
J U D G XFCRAX M WRHXS U R E DKEDONWM RARX F KU H D GW@UH DHY HDR UBTH Y H U\
DVVLJQRRR HDVWRN L PI\R X ZUHD GLRHR DV K RWMRBX BOREDE O\
UHDG HYHU\ ZRUG EHFDXVH WKH VW\OH GHPDQGV LW DQG
2 QW KZHH EE H F DR MHGH P D @ GWKPHH G L X$D JH U H D GHUBHR UGIL N H O \
W R F DAQKSHD MWK V@ H BIG HAR U$J R RZ3U L W BIVY W DW KIDQWRQVLGHUD W L
ZKHRUJDQID]Q@UP D VWWL IR E U L WOL@BD NHU L Véda@nable % XWK D W
G R H\PGIBWH G X FLYRIU \ WHRX@IO G MRWEHS K U D ¥ H MIHWR PMW UDW HJ L H
IRU PDNLQJ ORQJHU DQG PRUH FRPSOH[ ZULWLQJ VFDQQDE

2QH PDLQ WRSLF SHU SDJH

,1ZKDWX D WWHRD\LWRQYHQRERDEBBDJMWHPHPEKIAA D H® UOLHU

D E RXDVIGHH Q JSADKI H W KZ.R/QEZHBS U R E QINR X D YPHR UMRDW K DRXH H O

FRPIRUW D E 3R S\OFF UR'® O R WK B U HDWMQ W R VG OJ H V SILHEFOHV

(DFK VHFWLRQ VKRXOG FRYHU RQH PDMRU WRSLF DQG HDF
2 Q F\HR X @O/ L\GRKBU L WLIQQRIRM\R B S P B W\HX WHH D G-I VR RY H

I[URRQW R S\LW KQH [SWW R YDW B RCIFHR Q WR Q /XL US/DVIRIUU R @ VI H

7K HRO H DU @D FSKD JED FMWR KD RGIR Q W R QI WO K RQUIMY @/F O & Hi

WDRGR QWRI@W B JH\R X QW WESED J WRH HD @S D U W IRAXGHRWK

PLJKW DOVR SURYLGH D OLQN DW WKH HQG RI HDFK SDJH V
VIR X @ZWH WZLLQVMIKKZHH E @ L Q GROF DR U J D @ K]IMR/ XK D YWHRDD UR X Q G

PDMRBR SRS S UR SWUH.Q WWMKFHWLPHV WRKRXEKDGDSWORDJIHU

G R F X PHRQW¥ZHH ED Q\R )P D K D Y\HRR Q W DQLXQIP O WM\R B RIQAMRH F RRUG

W K ISIDG HQW KIDIWCHY H BYW YL@ @ G L F R WK BAGR S\[RFMB R CRIQY KHH [W

SDJH
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/7KH LQYHUWHG S\UDPLG PRGHO

(DFEDJHD PO MNE DGNBWRHFOHBRUOD QOPDHE HR SGIRH R P PWW R GW
ZHEZ UL WIRQDIOWR Everted pyramid model RIR U JD Q L ] BRVALARRRYXXMHIGQ
QHZVSDSPWKRRPRGHRX L YWKRR VIW S R U WIF@WV KEHJ R B G\VRHW K H
S\UDPAGWKEHJLQ ®RIVDKIHU W DRWBHK ISQ R YL)GHS R DWQEPFNJIJURXQG
LQIRUPDWRR R Q% \W KHQ B W KHU W WHQHB U WRIESW KH U D PIRX @ U H
SURYLGLQJ LQIRUPDWLRQ WKDW ZLOO LQWHUHVW D IHZ UHD
7KLARG B UV X RMHAWPRWSWH R 0  BWH DVGH WDLWWAQ Z&H FRW U X H
IRQHZVSDEEMW VR EW KZHHE ,\W OB R W L F D DG AMGRH NAER U R/SV R WIRH V
PDNWKHERBQHZVSDBHUY LWQKAR VIW SR U WDIRW P DMUVRE DNH
VXUH WKDW UHDGHUV JHW WKDW LQIRUPDWLRQ HYHQ LI WKF
TKHQYHSOSWHERRCHOUHBRWHSRUYEWYRWIUHIRMBURYLGLQJ
DQDO({YHVY@HZVSDBHUW RUSIDYER Q X PDRQ/G Q D ORNQNZ¥V W K H
V W D Qappdmn@dormat 7KHEHJEQ HW WAQSHU R E GHR YH. GLHG 1D QVFKHH \
JRDQBUDGXEXQWBFRQF O X\KIHR QMU D JV VWO AN D @ KK WHK H
D U WILVFROIHE X WL QAFHHU B F DMYWHWY B3R L Q M/D GHINHXI/RAL @/RD YWR R X J K
LW RXW DQG UHDG WKH ZKR Qrideiatét\v@ K H. IDW W K \RZUUAHY JRR 1I0Q@ VWV R

*LYH UHDGHUV D URDG PDS

(YHOAR G R QX&/W KLHD Y H 8 WHDGPLRGG HP@ NWHX WHK\ORWV HUGHMD G/HAUWD LI KW
RIZKHURXZWRH QP D JL®Q KIRW ZDUWHN MKIHPRRR @W U LRSXQ H HAMGR/ H O O
WKHPKBIHVWLODRDWISRQY VLUEMK HDR R PG D W KHNV B WKMHR X U Q H\\
7 KAV K HWW 2 W H BEIRQU/D G LRWLVREQHIDED [V GAHKUKBLHY W L QADKVNGR MpHAH P
RQ D MRXUQH\ WKURXJK HYLGHQFH DQG DUJXPHQW WR D FR(
<R®DVZDQWRL YUIHH D @Hasttact RNARXWHDPWQH SDUBXPPBWKDW
DSSHDWNMNWRSIWKSD IJHWKBWL XKDWKHH XG UMK HUBHOWKAK R O H
GRFXPHRMMRXEEBHUIHRRBRVWREWHD FEKRQORVIREKD P SOH WH
WKIHRYHUMVRBRP P LWW B GEXS8W R YRLESHWX P P DIR\8 D U HRKW¥NL QJ
\RX RXW IURP D SXEOLF OLEUDU\
JRBRWKRHGIBREULWLQDDOHVER®QAR®DVZDQWRQFODEXHDOHWHG
RWXPEHOHREVR XRD LR L QYR XNE VWU /Y DW KRWW HSJ WEK\H U
W X U QA KD VIVQWhini-table of contents SUR Y LGIL QWRKAY N H D GMBUQF KR UV
GRZWKSDIJH KLWHTX VIRRHPYD Q Ft HQ/ E X WAZHVZ QW RALKPHD S D RIL W\
1HWVFDSH &RPSRVHU RU OLFURVRIW JURQW3DJH

+HDGLQJV DQG VXEKHDGLQJV

(Y HRQV L Q SOHRIW HZ WO Q NFHFOYPIXIO WWRG K R D RH OB XWH D GHAHY
W KRVRISEW\D NLQWKHR WRD G LMV KD YGR QW KRV W (BPKHDGLQJ
V K R YEQFS0 HDOQUGQ | R U P O W WIZHWP S WREFIX WN Q REXWWRH MK L Q J V
VLPSOH DQG VWUDLJKWIRUZDUG
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& O HKOHLD G IKGII/S B} H D QMUY H DWKWZHDAY L U WK Bl O OARKZHAPRN L P
W KSHD JB-H | RUHD GWR BILHW K H UZHDHIQON H U HVIVGIREAMW \ S LEDMR | W H Q
V F URDIDWEZADS D MRHZK D \B @ M P 161 RIUMD LIRWY HWR W KHR BHFR Q G
F O HKIHWD G IKGIIG H D BKRIV F D Q QWLKSHD JR DS D U W IWFR SLOFEBV K LW IGH \
KHOS D UHDGHU ILQG KHU SODFH ZKR KDV IROORZHG D OLC
,I\RYP D UXNS\ R XW HZ WK 70/ HG L W RLHW V RIRPIS RRBUFURVRIW
YU R Q W DKM KWL RVRV W K RAHD GWQAOW + DQBGRQr LMHQHUDOO\
XVHESDIMLVWQH$511& ZHXVH IRBDLIQHD G IZQ WIS@ J® W K H
KHD G IRGW\KS B JHURD UNDIVE )R W X EKH D 8 l0QHWV L P KRIDVE D Q YW
LQ D ZHEOLRJUDSK\ ZH XVH +
VRO UHQWLM @ 70/ HG L\WRH PYWHR XKH D G ERIVMG)GVBO DU JH U
IRQW RU HYHQ D GLIIHUHQW FRORU 7KH SRLQW LV WR GU

7RSLF VHQWHQFHV

$ WR §HR WIHW R HUWHAQ WRIRFDHU D J WBS KA QA D & KIWKSHD UD JUD S K
L\D E R %W U RAQRISALHQ W HDQUBBHN\H W RR RISU J D Q L ]IDQVQ R VO L QR
ZULWERWV S H FVYBRQWE KZAHH EZ K H WHH D GCHUMR UBIL NWENLPKHEDVLF
WHFKQRIVAH PP LLQOW R H DAGKIN U ¥ BVU D J RICSEO U W R ERKHD S VRENWK H
LOQWURGXFWLRQ DQG WKH ILUVW VHQWHQFH RI HDFK SDUD

<R ¥ DRH ®$| D @HILRENP D N L'DX WHK\Y WHUWKQ WR IB BIBKO UD JU D S K
U H DEOFONWH. B OWMKSHD U D J P DD E R XR/Q B WGE IR S R U SFDLAMMNKPH. G G O H
RIDSDUDJWDRBX D WHR P HWXLWROVWDQWBDUDJUIREKRWUVHOI
UHR® ®\KHUWMQ WR B BIFBO UD J B RBR 0@ GHZK D \W BWV 2QBR X UV H
\RX D QWDW Y H U\ W KR@WH Q W 8 BFBIU D J IEDX WK M K R XSU®R YRSHH W W\
JRRG VXPPDU\

+LJKOLJKW NH\ ZRUGV DQG SKUD

$ ODWWF K QU RK GBS R S/GIBOS D JRIW H W B XNWHX R U GQ SK UDN® V

boldface 7 K LMY R P H W KS.(QH WHRN YS D U L XV BIERRR W H R O G FIDEHO L N H

W KA-DIO DURPL ®J L QV K3-D U NQ R@\R E RSD\D'W W HIWWIHRR LB KXW H G

MXGLFLRXVO\ LW FDQ GUDZ UHDGHUV®@ DWWHQWLRQ WR W
, XV HGKWW F K QH.OTY @ QKD ¥ W B RGHIWKKH D G U QLIYUHH D GHIR\D G

PDSDERYRIIHWHZRLV WOQRW V \D IGREDWWLDEPAL Q L WRDFERFOGHW H Q W V

7KH\GH G © B WWW HRIZUX HD G LD WAK B H URIQ R Q BEDUD JHID &K E X W

ZDQWHG WR PDNH VXUH UHDGHUV VDZ WKHP
$KLQWRXXWH @70/ $0O W K RAKKUHH VIX@ R/VEA R Z \LBWRAD P KV H

W Ktkbng W DVRQ G L ¥ VW R B'S K DWW WW KID (R BR O G BLPH. O B Udd\ W R

LQ G L AP ®KDWDR W\ KIDIQR UW D OK\E YW B H H SZ QWAKKS L R WO /

ZKLEMGH V F WIKERIQ WRHADKMHY IVWW K IVGYH. V X BVOOKHLW. P S R UMRDIQ W

YLV XDP®D LXHED FF H VIRDGEID JHL WKH W D G HIUF\R X UVKIE R Q BV
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YLVXDPDQQRKXYID IR KLIKOLWKMNE K HNODRIAAK HY KAR PWRW
ZKLOH EROGIDFH ZRQ@YWW PHDQ DQ\WKLQJ WR WKHP HPSKDVI
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7R OLQON RU QRW WR OLC
K\SHUWH[W ZLVHO\

Links are the soul of the web, but make sure they support your content rather than
detracting from it.

BY DAVID WALBERT

7RV R PH[W HQKMQ WS R IHR M KZHH B \K\SHU O L@YKRIQNLRIQRQOLQHDU
FRQ Q HFEMVRIB/R BX P HIG\D W I\ WR\O DZHHGED | WOHIRIDXZK H D B IGR Z
\RXOLQ@NG&D QN KAD\UHD AHINESXGRF X P DQWRI I |THFWISHUOLQNLQ
WDNHV VRPH WKRXJKW

7KH DMHYVHQWEZRID\OWR L QNE H O W B'GLD/QHBW S D J HWR PR X U
GRFXPKRWDBPEH&\SHUGLQNFWRMHRWR XGR F X P RQRNE D Q
SURYQGBINDVLGHEDW KHQB N\RXGRFXPHEWWDHWBIGYDQWQ GHV
GLVDGYDQWDJHV WR HDFK PHWKRG DQG WKHUH LV D WLPF

(PEHGGHG OLQNYV

, QW KLFQ W U R G'WWIHRWR €ROHI D Q LRIMPKFHE OLQ WHRG U H Y IDRIXWL FOH
IURP ZLWKLQ D VHQWHQFH +HUH LW LV DJDLQ

On the web, becauseof the demands of the medium, readersare more likely to scan the
page than to read every word.

,QWKEDNV, 6 L G DBUWBH S BERBE'ED L@S UH Y DRIXVR ERWMWAKD OOHQJH\
RIUH D GRQWKZH B2 X WG L G R BGMR V V X WK B WH U \RIDEO U HUDHENG D W
D U W@ PONEW K HR X QMGKR @ E\DN H \ Z RAHD IDRKGW D K WHIBQNL QR P
W KD MVQ W WRAKEHU H Y IDRXVWLIF QMH D GMKRYE W RROH D U B R QBIE R WW H
WRSLF EHIRUH JRLQJ RQ ZLWK WKLV DUWLFOH

(PEHG GQRQENW MHIW KH. P S OIBER VAR P P PG W KRRGEL Q N QG
S UR E BVEKBR VW H 1 X3 H GOXWK H.\DE D Q JWMKIR QFHH D GOHHDVR KSID J H
Y LK\ S H U GUKENR QRR\PEID RNR W KR QFHK 8 RJ H W YWKGIK® S BUJRW W H Q
Z K H WHK BN URHW KSHD JRHZ K DR/)Z H UMD O N EQ X VB H U OLL@WN M WIHBRVE
RNR XU L WL QW K RYU H D GUHHIPG/L: R B QU H DSL HRB U L WRL@/XKZH E
W K DWWW X GZLHWK S H U O, L\QR\PVH W LHP MK \IY WEHX W K B P RE\DW P®IW R
OHDYH 6R \RX KDYH WR XVH WKHP MXGLFLRXVO\ DV ,800
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