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How do | submit a lesson plan?
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What do | need to include with my lesson plan?
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How can | make sure my instructions are clear to another teacher?
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Can | include images and other media with my lesson plan?
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Can | submit a Powerpoint presentation with my lesson plan?
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What if | want to include material in my lesson plan that has been published elsewhere?
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What do | need to know about using primary sources in my lesson plan?
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<HHD KKK @9@PBBIGCF;CHACF®BIRCBL@EBEI=BMC
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http://www.learnnc.org/lp/pages/4454
/lp/multimedia/7029
/lp/multimedia/7029
http://www.learnnc.org/lp/pages/1983
http://www.learnnc.org/lp/pages/1983

DF=ATFMF7Q®Y958=BF=A5EMF79B $BHFC8I7GHFHIB9BHG
G99 <HHD KKK @95FBB7WF; @D D5;9G
W(5?9GIFNMCI®9GCOOBB5 @B GHEICGFF=71 @HABGHMCI H
9L7=6®CBHFIODH = ABFKMF/B& 5BHC=BBK5M B 5?9G L =HB
H<9@5GGEECEALCASMIS6 AHI=B7CFDEBIHPIGC GBEHR M
7TIFF=71@84<f£1;5BCHH9B7ASMB CGEO99<BCBB97H2®B | F¥<9
7CBB97H=CB HC F9EI=F98 7CBH9BH CF G?=@@G =G 7@9'

Can | refer to specific technology or applications in my lesson plan?

39GBIH9AIABHEBCHHIIFMKB@WY7796GE<G5A95F8K5BSB
GC:HKWERC.97<BC QET@PEBB697/CALAPCCRISHISBBEBGHFI7TH=CBG
:CEBY9FGESB DD @=ASMNM9€BF 9 QO BB EAHKS MCIFIGGCB
D@5B IG9G GD97=:=7 H97<BC@C;M HFM H<9 :C@@CK=B;

W1l1F=H9B9F=BGHFI78=CBG5ADR@OCI®IGCO@BBIG;F5D<=7
757 5HBEHFHBGHF I HESC 8B B M 5D I5712 7 | @SHIE%R5B
GD97=:=7 AC89@

W/G9F9€D9B GCOHTIAACB@®@IM @I6EdD=7H=<GBO @ =78BH=CB
5J5=@56 @9 CB@=B9 DFCJ=89 5 @=B? HC 8CKB@C58 =H

W+FCJ=89 5@H9FB5H=J9G :CF H957<9FG IB56@9 HC 1G9 5

If LEARN NC publishes my lesson plan, who owns the copyright to the plan?

GGIA=B<S5HW @ <A5HIFME@IGAS®5EMCIBIGB@BBEF=;=B5@
5BFF95HMCMCHIHHNH<BCDMRHHHB IGCBO@BEHOMG6 @=7GB=CB
') ) #CK9JBEDS5EHH<SIH<BEF99AMGEGAIGHFSBH,) )
79FH5=B F=;<HG HC 98=H DI6@=G< 5B8 FIDI6@=G< MCIF ¢

Can | republish my lesson plan elsewhere?

BCI5F9F9HN D I6@QMEI®BICEO@BB CGIKEEFOBGH®DI6 @=F6BE&CB
BCH 7CB:@=7H K=H< H<9 F=;<HG ;F5BH98 HC ' ) )

)CHOG
-99 <HHD KKK @95FBB7 CF; 7CBH57H B5A9 A=@M %57°7?
-99 <HHD KKK @95FBB7 CF; 7CBH57H B5A9 A=@M %57°7?
-99 <HHD KKK @95FBB7 CF; @D 98=H=CBG @B7 7TC@Q @56 A5BI5@
-99 89H5=@

-99 <HHD KKK @95FBB7 CF; 7CBH57H B5A9 A=@M %57?
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http://www.learnnc.org/lp/pages/745
http://www.learnnc.org/lp/pages/745

.<9 D5FHG C: 5 @9GGCB |

JCRISKMW GIC@ BBC G679 @@ GB@BBGFIFHESEBEFFHG 3 =89
HC ,) ) TG@I9GGE@BBAD @LBI@K=<BHERSF@ CC?EEB@9GD@8BBS

<CK MCI| 75B A5?9 MCIF @9GGCB D@5B 5G IG56@9 5G DCGG-=

=H@9

<OH=K@QCI@ICOOBECIEIFCB7 F@IISBEBIGC7F=BHKB=<IVI@BI=H9
HOS574DEFBPI @ C@CER <D @ 5BA9A6 H<HI57 LCONGICB @ 9 = BH BIB9
5G<CoBHC HEMIGHF@5BD5;8 GO5S5FAG I @QE 6BMOBECB CK<5HHEGL D97 H
=: H<9M 7@=7? CB =H

This field is required.

$BHFC8I7H=CB

IGOH<S&BHFC8IRBFU@®B® @ =-HBQMCI@I9COOEB=9 :&DG7FH89
=BG HFI| 7THHETB5@& kHGIH | 8 9BABGD 95FBEBB7TH=JCHET® GGAYBH G
MCI H<=B? 5F9 D5FH=71@5F@M BCH9KCFH<M

This field is recommended.

'95FB=B; CIH7/CA9G

'O5FB-BH7CAFBE<58HI8IBHIA DI 7TH@BISFBIIEAD @ HXEBIGGCB

D@5B
W'9S5FBLHH7CASECIRB@ CE9I@MEISRIFF=7 @A ;BAIEKCI@ 8
BCEB=AD@DMIEH @BL6>97H=H96H5B85EBFGC®:-HI8BMO5FB=8B;
CIHTCAS@BXFC5OEBBFDGEH=5G@9FHIGF=71@6I>A9 7 LR 9 &7 <
H<9 7IFF=71@1A =B 5 GD97=5@ 7CBH9LH
W 57<@95FB+B7 CA9C IERB@ 9 5P @B=7B1 987 H=JI5BIEC G 9 G B
7CB7@1G=CB C: H<9 @9GGCB

This field is required.
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IFF=71@1A 5@=;BA9BH

IFF=71@0@\-;BABBRI@5H=-CBCa@S0OB@BB < CFH5FC@HBB85F8
CIFAE-HISM-GED97C5BBE6>97 H=bHCOD@5B8F9CIIBA@"F589
-C7=5@ -HI8=9G "C5@ *6>97H=J9 V CF U#=;< -7<CC@ =C¢

W3CIBRI9GB@BBGHSSFSEEOEB®IE6>97CSIIFFIBHF=7I&B&HG
5 F5F9 D@5B H<5H 588F9GG9G ACF9 H<5B H<F99 C6>97H=J¢
W$ H<PD@5BDDFCDHFGHE@E B =P5B® 90 RGIFG@ SGHEBE6>97H=J9G
:CF 957< ;F589 @9J9@ CF 7CIFG9
W,9A9A69H<55HAC® > 9 7T HFO BIGCH B IGH 9588 FOGEBHE W I95FB=B;
CIH7CA9G 57H=J=H=9G 5B8 5GG9GGA9BH

This field is required.

@5GGFCCA H=A9 F9EI=F98

@5GGHGEMEI=FAGB6J=CIKG@MCIBHH=AHAHIS57KeBIDIBG7<981@9
:CF H<=G @9GGCB D@5B 3CIl A=;<H GD97=:M A=BIH9G <CIFG

W CBG=88F9FO®B98|I @GBGHFEMEHTBING =; MIB@BICEEB @ C 7 ?
G7<98A@BHHXBUICB® Mok =C8VMA=; <FHAGC DK | ; ;9 G HBCBI
57TH=JEHGIDD @ 9 AIBHFA SIS ?HED @ FBHKEF58=H=CB5@
D9F=C8G

W$ H<D@5EBBHI9BEBAE@BS5EHS9J985@EL D @Qb<B=AP9EI=FI9ABBHG
GD97=:5G@GIM EBLHS ADI@HOKC | FGI 99K I9ICRH<HFETBGI971H=J9
7T@5GG D9F=C8GV

This field is required.

(SH9F=5@ G B99898

(SHIFBPR&SB7 QR9GCIFGIBMCHKIS7EBREHI8IBE @I BEK;? G
<5B8CIHG D5D9F 5B8 D9B7=@G 5FH GIDD@=9G 5B8 GC CB

W$:5GD976CCPBI998CIH97CAAIBBBEBISBI@T@HSH-IEIBEBIEH @9
DI6@=G<9F GC H<5H H957<9FG 75B 95G=@M @C75H9 =H

W$MCIG X5B8CCH3D 9 7A5HA F=GEEFG G 9 B 5@ SABDH <9RAIS=@56 @9
5G G9D5F5H9 :=@96G

W$H<@9I9G@BBEI=-lHF9BHP@5GC GFREERSBsBDS5FH=R5GADB H=CB
H<5H <9F9

This field is recommended.
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97<BC@C;M FO9GCIF79G

.<9H97<BCE®C 8D 7 H=EBQ@ HBIT<BCRACMHFGIBMCHKO57 588
GHI89BBG@IZERADIHDPFEI @ FICC IFZFBBI9F B8 BB 9 7 HO-FC-BGHBRBG
GD976GMHKGBIFB G KCFBFC79C®DB@ =T-HEKBF + CG BHIB BREFE
8=;=H5@ 75A9F5G DFC>97HCFG 0, CF 0 D@5M9F 5B8 GC

W 9 5G GD97=:=7 5G DCGG=6@9 K<9B @=GH=B; GC:HK5F9 5

W-DO7=<OMASBNMOS7TKOGCHEI989BBRCADIBIEHI8IBHFCIO:
GHI89BHG

W+FCJS8PHOFBIHO GEGGRILS ADVOCH O S A< D@EBBHCBYCADIHOF
D9GHISIBAHMC . : SK5ME95A<D @K BHH I8 9BBFE IDEGB7H=JGH=9G
GIDD@9A9BH5@ =B:CFA5H=CB 5B8 BCH9 <9F9 H<5H H<9 L

This field is recommended.

+F9 57H=J=H=9G

.<9DF9 57HSBEBEHSMH®GS 7 SHGHISBIBHIME B C69:CFD;=BBEHB@IGGCB
<OMS5MEG=AD@FIFIEISTLBYOOMHGDH ¥ BH C |5aa8F <H3J8@9 9 B
7CI9F9BIMASM=B7 @ bFH=JHHSIHE@ DODH=A| @ HHRIIBHB GT;FCIB8
?BCK@ Z8HYBH CDEY. FHXOAFACKMDFO9J=@b& GORMEHREL® L F
HO957kR=HIC/'B5® | @5 H ¥MANM M HGH B1, G995 7BIBSHB HOFIDHE®S57<
H<=G @9GGCB

This field is recommended.

7TH=J=H=9G

7H=J-9H DWGoHBN H BB 5HH<9575B B H | 8 9B-HEEE) F = Bl <@ 9 G GOB/
G<Cl@8 69 5G GD97=:=7 5G DCGG=6@9 CBG=89F H<9 :CoO @

W$: H<9 H957<9F =G HC 9LD@5=B GCA9H<=B; BCH9 ?9M DC

W-=A=Q5HRMEG E958=G7IGBEEBIC5@IH <8=G7I1GEH K&EBH
7CB7@1G=CBG A=;<H CF G<CIl@8 GHI89BHG F957<

W$5HO95788B GBIIMIFHASBIFEE@®E 9 G EHB=ARFB <96 ¢ 9HD<G H
75B 69 @9:H CIH

W, 9A9A6 H<ABBMIS 7IOFCCH<D@EBBO@E<5S5MTIG577?;FCCES
OLDI9F=9BHX 9FBGHF I 7THHF-TB5@ CIGK = K« = MC FO 58 AEG< H
BC6HI5A=@%BEIFPI88=HFOBE@EBLT ? ; F C4 B 8C F A VHGHIB- B ?
KCl@8 69B9:=H 69;=BB=B; H957<9FG =B7@189 H<9A =B H<

This field is required.
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GG9GGA9BH

.<95GGICCAIBASELHKI<HIS7 KFRBEH 9 F AKBDH <OMH K <5BLH9BH
GHI8IBHIB<@IS5FE+B7 C AADCHHIP869 ;= BBEB<@IGCGDO@BHBE<CI @ 8
ILD @5<BI5BG5GGCICCHARBEB @ <G H5B 86 M8G=7&H | 8 9BHSEE 9
5GG9GG98

W$: MCI IG9 5 GD97=:=7 H9GH CF EI=N D@95G9 5HH57< =H 5
W$5GG9GC GAIEHDD @K<SRICF8EB I TG 19B<9957%¥9BGHEBIS@I5H9
GHI89BH IB89FGH5B8=8B,;

This field is required.

(C8=:=75H=CBG

(C8=:=75HFEEBBHEH 9572 CF@B5DIKP@BBIO5GD 9 B1B@IB GIBEG
GHIB9RHIBRISFB=E56=@=HSBGH5@I9BHO9@&@ 8ECEPB, @=@5B;15;9
@I95FBIHF®CBI979GCGHEHEFIM; 9@ 8=:=75HEICBB@ SBH-H &9 @ DH C@
H957<9FG K=H< 8=J9FG9 7T@5GGFCCAG

$: MCI DFCJ=89 AC8=:=75H=CBG

W LD@5=B K<5H 518=9B79 H<9 AC8=:=75H=CBG 5F9 =BH9B898

W'=GEHD9757HFI-GHIEG8=-9BYBOFCIEER =-BGBMB DI TFHELCIF79G
B99898

W$ DCGGCEB@PIGCOEPNSGHBI <9578 B3850W5GC GATBHA9A9BH
GHF5H9;=9G HC 1G9 H<=G D@5B K=H< AI@H=D@9 518=9B79C

W+FCJ=89 5@H9FB5H=J9 5GG9GGA9BHG =B H<9 :=9@8 69@CK

This field is optional.

@HO9FB5H=J9 5GG9GGA9BHG

@HI9FBHFHGIG CARBHIBGS5GGCICCABHH HB@IBBIBGSCGHIZIBHG
K=H< @95FB=B; 8=G56=@=H=9G CF B;@=G< @5B;I5;9 @95FB9F

W$ MCDFCJ=8E8=:=7556CHECIEB3 @ H9F BBHI®G AFBH <
AC8=:=75H=CB CF GD97=5@ 518=9B79

WS MCB8=BCHFCJIJAEB=:=7556-CIBCD @<B518=9BFVTO5@ HIFB5H=J9
5GG9GGA9BH =G =BH9B898 :CF

This field is optional.
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- IDD@9A9BH5@ =B:CFA5H=CB

-IDD@9ABHEB®ASHEBB H<HBIHO57<GRGI @A =;<HACB G 339FB
HO57<HBEP GCGERIFPBIGCIHKB®MIIGIB8IHH<S5HBCHIEI|=FO®RB
H<9 @9GGCB BCH9 H<CG9 5G K9@ @

-IDD@9A9BH5@ =B:CFA5H=CB 5B8 F9GCIF79G A=;<H =B7@

W58 8=H =FoB»@ FC7TFXG 6 G =HHOSAC | @31 G98CEB 7T@FOGIBHBH=CBG
GHI89BH F9G95F7< =: H=A9 D9FA=HG

W=895G :CF 9LH9BG=CBG CF 9LHF5 7F98=H

W657?;FCIB8 F958=B; :CF H957<9FG CB H<9 7CBH9BH C: H<!

W:IFHSBHG 71 CG=EGHF | 7¢G1H EBHIH D &G GASBSA9 A FBH FB@ 5H98
HC H<=G @9GGCB CF @=B?G HC H<5H =B:CFA5H=CB CB H

9 5G9B9FCIGVMCI5B,9A0A69HF<569;=BBHIB57<RE@ QH5IMCIF
9LD9F=OCBBL K@ €8 95 = @06GaC9 b BBG- @B 9: EH AB B8 8 = H <@ BbD
MCI DFCJ=89

This field is optional.

F=H=75@ JC756I@5FM

F=HITY®6 | @B F® KBORESB HIF NG HBHH IB9OBIHOBCBCKBEFS8HB99H
H<@I95FE4H7CACGEH<®@O GO EBBACS8=:=7 53 =LIB5FH=7I@5F
518=9B7RIG5GB; @ ¥@5B; | W 95FBIGEB 7G1B 6 | @5ABM6ODFCJI=898
<9F9

ICR57TH9FB @ 9B EQ IS8 =B=CHEB' C5K96 GKKHDHN 57 IBBG
C6H5=B 89:=B=H=CBG

This field is recommended.

196G=H9G

,I9@5HI98GHHBEO®E6GC HBIBGCIBM <HIS7€FFHIBIBHEBCIFGCGH<=G
@9GGCB D@5B .<9M A5M 69 F9EI=F98 CF CDH=CB5@ ,9@5H

W657?;FCIB8 =B:CFA5H=CB :CF H<9 H957<9F 56CIH H<9 7CB
WF958=B; AS5H9F=5@ :CF GHI89BHG
WFOGCIHFBH5793BC XK =HZHI89BBHEZ 9 @5GC GBCTSGAS5; IOF
Al@H=A98=5
WF9:9F9BBBOF-GCHA<HIS7EBFCIHBGHFI7BHEBH@,FABS5GGFCCA
A5B5;9A9BH =GGI9G F9:9FF98 HC =B H<9 D@5B
WFO9GCIF79G :CF GHI89BHG HC 1G9 =B89D9B89BH@M

ICP57K96 GHPHBIBECISIBSH@I5BEF=9:D @ 5BGHGIKE B9 @ HHESG G
@9GGCB D@58B
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Important! B 9L H9 KBRH@ 6K € |BC3HIequired: CBHOS 7THTEMCITF@ 5B
IB@9GG =H =G 5 <=;<@M GH56@9 =BGH=HIH=CB5@@M A5=BHE
This field is optional.

CAA9BHG

CAA9BASMB7@BMHMBH<=BI57 ®FGCITBLBFCBGCHEBKEIGBTH
:=H =BHC H<9 CH<9F D5FHG C: H<9 @9GGCB D@5B .<9M A5M -

W5B 9LD@5B5H=CB C: <CK MCI| 89J9@CD98 H<9 D@5B CF K<\
WDCGG=6@9 9LH9BG=CBG CF K5MG HC G<CFH9B H<9 D@5B
WF9:@97H=CBG CB H<9 9LD9F=9B79 C: H957<=B; H<=G @9G G
WGHI89BHGT 7CAA9BHG CF F957H=CBG

This field is optional.

IH<CF $B:C

/IB89F 5IH<CF =B:C H9@@ IG 56CIH MCIFG9@: $B7@189 H<9 :(

WK<9F9 MCI H957< G7<CC@ GMGHY9A 7=HM

WK<5H MCI| H957< ;F589 @9J9@G GI6>97HG

W<CK @CB; MCI <5J9 699B H957<=B;

WGDO7-5-@ == T5HECBED I F=CB/<PHh @ == 1+h+@B BB98=6=@=HM
HC MCIF @9GGCB D@5B

This field is required.

BCH9 CB 5HH57<A9BHG

B3CIA5M5JCIDD @ 9 AOBHDTB S BIFCK5BHHEB 7 QKM 8 BMC I8 9 GIG @ B B7 <
5KCF?G<H9B6B 8 CIGIHBFI58 GXPB\ANG ;9B KOG=HEBAB8AHKIGH
KeHkCIBICO@BB GRGIFWG9BB8<9ABCFAGFHKGHB 995G €O BB
8CBTH F9EI=F9 5BM IBIGI5@ GC:HK5F9
$DCGCGCGKBeKE®IQC FAGNY G@ BB B H: B8+ G Db I965BA 5?8 H
5)J5=@56@9 :CF G9D5F5H9 8CKB@C58 CB@M =: 56GC@IH9@M E

(C89@ @9GGCB D@5BG

15BH HC G99 =H 5@ @ =B 57H=CB .5?9 5 @CC? 5H GCA9 C: CIF
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(CIBH5=B 8=5@97H ,958=B; 69HK®9B<HHD G KKK B @b+FBBF CF
?5H<MK5@69FH 9

<=@9GD@B®BY & 5D H9E Our SouthernHighlanders 5 J 5 = @CBo@-SIED
>|AD=B;DEZsBE 9 @GM |8 9IBHG GIO7EHE@B SBBB; @ ¥@5B; IHPHG
C6>97HK=ro@PDJ9 @ CIBSB,DF97=-GH=CB=EI9IBEGGGQ;=CB8D@®97<
DSHHOHFBITCAD @I9C-H+OBC ; FOIBIETBHBEH<BI99B GBHIOFFC;5H9
DF=ASFMF 7%GE 9 : IHOE@ PIB D-C N9 BH5&E@BEBA =G =B . CF ARBRH<TA
#=GHCFEBH@BHQ@ |I39G=7GR5IPFMFB C: H<9 YBBHDOF M5 H
9DF9GG=CB

*JOF<5B8 H<FEOW=BHHD KKK @95FBB7 CF; @9GGCBG A=9@ 7N

"HIR<=@IGGIGREHISIBKG I @B56 @D IF:CER8=89BHFM=75@
7CADCBEBHGF<HBEF CKEB@ @GERBE57R<=@OQH 5 HBID;D BT 8M
@95B=BHBEBHk<ODDC CHKFCKS8B;FCHSBIEB@ 9 56 S BH® S
"C@@CK=B; H<FCI;<

.<9 A=;F5H=CB C: H<9 ACBBF £ WDHHRRKO@IS5FBB7 CF; @9GG!
A<8C6GCB

.<9GHI8IBH@@GHEIBB=-GC76EGC€ 36CIHHHIOFS @#H9&=; F5HG:CB
ACB5F@KHHOFH&S267€BCF8 HR-BH 9 ; Fs5/H® B/Q 7 €5HD8 =B
@5B;15;9 5FHG
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http://www.learnnc.org/lessons/kathywalbert42120056e02
http://www.learnnc.org/lessons/kathywalbert42120056e02
http://www.learnnc.org/lessons/mielczak12132005
http://www.learnnc.org/lessons/mhdobson12212004355
http://www.learnnc.org/lessons/mhdobson12212004355
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$BGHFI7TH=CB5@ KF=H=B;

@ICH@BB@ICHE@EE; QB @ KIMEHE®,9GHE@BBE H<EF5 7 B¢ G
IGFGCEHR=HGBCMCIFGeRCFA<CHMNB®S <@ 9 £98D H K= @@®
8=::9F9BH

1<9BMCKF=5@9G0@BBMCICKE @5GCGNMCCRBFR=A55FSA-NB8=8B;
MCIFEHE=BYGITHI®@ F 95BBOF=;IFCAaHEH5BI9C =A@ MHBCHSB
CIH@=B9 C: H<9 @9GGCB K=H<CIH Al7< 9LD@5B5H=CB

IHK <5 HT@s3HH® CAS5MB CHI7 @ FbGE CA9 OERG99BVMCKF=5H@9G GCB
D@5@BPI6@=73MCAEBOHISBHC 7| AIBHK=<BMCBCMCITHOS 7<GB8A9CB9
9@B@BC=H<S5HRI9EI=F9E6BB.KF=H&B; 9FFEEHK <5MCASMIIGI98 C
=BGHFI7TH=CB5@ KF=H=B;

INSTRUCTIONAL WRITING

$BGHFI| 7TKECHBSR®HGAH-IPO5 7 <6B+ BIS7IIAL<OBMCHIOS MCIGFHI89BHG
5FB=;<cBFCBINMCBCI75B 96O 95F 99 @ FOCEBEBEM 5B ; | K<POH<9F
H<OMIE% ;, IB=HK<5MCITEOM =HB< IV BEGCGEIOGH=MBB5B=J8H<9A
:998657? 5B8 MCI 75B 5GG9GG H<9=F IB89FGH5B8=B; C: H<9

1=H=BGHFI|7TKFCBM¥BEO® CI69SBHI9F5MHADJG BO®BB57<38|IGH=@ @
<5JCHI89B MG FO58 FME<P5 @ 9C@ BBKE<FS7<VEIGMC 1 @ @ @ M
BOJADIH<IA<IMSEMBCHISBA@X <5MCITKB=HHSBAS MCFA5MBCH
IBBOFGHBBB H<BMB8IFGCHBMBIDBBIFGHSBBMBIORM::9FFEIA
K<5MC+BH9BE®GH | GHF EE@a@0Oiheverknow K<9H HX<FRIBISOFGHBE 8
BCH

.<=@B95BKB<MMHC&5IBGBH=7 MEHP58IFIPBGCH<EIIGHHZBE
KCI@6M<BDGGIADH=OBAD @O@B CA5?9H<B<=B,CKNC BTFAA98=5H9@M
IB8OFGHE BB @5@B CCCIMHK=799BMC+5I8CEI5=@CIKF=HHB&99H
H<CG9 B998G

YOUR READEROS PERSPECTIVE

SBE<CKRHEIBICKF=H®OICT@BBBI6 @=7TMCIEBIBRF=HFCNCHO589FTG
DO9FGD97H=J9 BCH MCIF CKB

CBG=B9BI5@6C . HKBRBICASDD @=9B¥ KD E <@ SHHMWCH 958
5GC:HKEIFRISHE KB G 95 @@PBEI@D:CADFBIACCEH IBIH 51G 9
H<O5SIH<GFEF=HFEHAN<IBFFG D FEHHBEBC | FGIKF=HIPGEGI NT C
Al7< ?BCK@98;9 CB MCIF D5FH
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-IDDCRBE6CI; GBI =9CHC - HWDBECIHS BO9IIG969: CEBHH<EFGH
7<5DH9F C: H<9 A5BI5@ U$BGH5@@5H=CB V G5=8 H<9 :C@@C

Install the software.

X5B8 BCH<=B; 9@G9 #CK <9@D: 1@ KCIl@8 H<5H 69

JCHIOF4P @ D5 HO@@b J=C |G@ BB <897 <BKF5E&DKS D C B:E&H6ED9
AS5BIS@ | F8&5HD 78 5BM6CBBBGCBE@QHHBFSIHCB+9CK@®B CBTH
KCFR=H<CADIH:IBE@ =JBB9B @ = AIC @9 @13 5HB< 584HH < BV 8 BH K9 M
KCl@ BEPBASB I 5@ <> Fb@ S5 IKF=IHSBF=HFEA=GKBIFGD97H=J9
5G 5 H97<B=75@ DFC:9GG=CB5@ F5H<9F H<5B H<5H C: H<9 9t

(CGHO57OFGH@B GIC@BBBI6 @ =7A5ZE BB 5AR=GCHHXIKNF=H9
"FCA<I9GKB®IF G D WIHPIBHEHB< THH < IEFS 8 BFGH < BNE G I AKX HH 9 =F
FO958%BbCGd<G5ADPBCK@9BRLDOF=19BBELSBASBM5GH&5GEGIADH=CB
=G5@%IBDI9F =HORIKPEHECABC ,) ) HCOHBIKSIDTBPFC:9GG=CB5L@
98I75HCFG 75B 69 9LD97H98 HC G<5F9 5 79FH5=B 65G=7 JC756

IHK<5H5H6CHO57<FPEIIC:7C@ @ LCHOS5HIBHBM 7<9FGBB=B;
HOS57<BF®B<PDICDA@RGHBB 998 MCI®I9CO OBBBH<BWCBEKS ML IF
?BCK@9BBLDIF=9BFDIOBS5BMILDIF=3BIHO<OEBEE5HXG5A9
9LD9F=9B79G MCITJ9 <58 H<9=F D9FGD97H=J9G K=@@ 69 8=::

'=?GC.HKEFBDI5@EB@IGCD@BMBOIBHSEBF 9] —=—BHHIBFITHFEBGC
U;FCHXOHI89BEHRGY HXO H |8 IBHGI®I F G | 5[B5HD; F SDIVB C B;FH 9
GHFS5HELTERGIDBKCKHHDFIGCOB GSBGOBFGISBG5REY;FABH<GIB
ILD@5BIHKIB@ICGCDIF=9BYIHB<BEB I 56 @HC=-AD @ 9 AM B H-
=BGHFI7TH=CBG

.<=BC=H<KGM MCH9O58D® F B3O 5MC | THE9@ BEE|HHIC K <9
8CICBIIIAH@AH7<B998 MCI®BIGOD@BBEH<-FT@ASTMCITEGA@F9
<O@DHIGRCFDI9CD@MCHLD @8 EBFGTH®@9 : I15aB@HM C F C | ; K@5WWHC M-
5GGIADHECBBLG HB LD @ 5 BAFHOFFMII @6 7 K9 B C 9 GBIHE <BL HFD@ D
=G 5:H9F 5@@ :F99 HC =;BCF9 =H

<=B5M99@ @ CHCFAHH<IOFOP®9:ENMCI K9 @ @A9AGIF5H
H<®9OEKB MB5?GIFMCHIO5 @BOM G I6EB\D H<EM,L D G-3H+®BC A9 OFEDBG 9
$B/ @5F=NMICE;GIADHECBIEKRS5 M CH95 MCASM=BB<MLCIB89FGH5BS8
69HHO9F K<5H MCI 8C K<M MCI| 8C =H 5B8 <CK HC 8C =H 69HH!

QUESTIONS BEFORE WRITING
G? MCIFG9@:

W1<58=8H<=B@CHKOEFIBHAAHS |, HHK @D CBCHBACBIFHIBE <=B?
56CIH BCK

W1<5H 7CBH9BH 8C $ F9:9F HC H<5H 5BCH<9F H957<9F A=;<H

WI1I<5HOFABGHFI7TEGHEBI@HBDGFI: HE <5H69;=BBHB57 €CFF
@ 5H9F 5D DBABRNBICG . 5 A= &X=5FA $IG=B5F;B85BBB979GG5FM
CF IB7T@95F
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W FOH<9AR9HIFSB®GGC CIHKBGBLCIGI99 =HCHBH<996CEBDF=BK5H
5BCHHOB7AFE<BICH5J8779BG<9ACFGD97=5@QFERGTINFC I F
FOGCIF79G H<9 ACF9 8=::=71@H =H K=@@ 69 :CF 5BCH<9]|

W Cl@B<@9GCEEBSOGCIKH<@5CGAEREA9AABB @I9GICDIF=9B798
H957<9F

W#CK3G9I5@ BHHIB O BHHGHFBI<BA @ IDAS@ CC?2EHB G 919 < ik UM9O H
=HV

W1<58C$8C-GHI8IBHMGIHH <5HEBM657? D@ 5BP @5B8%<@9GGCB
8C9GBTH KCF? H<9 :=FGH H=A9
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-l6A=HH=B; CH<9F 7CBH?9

9:CAMICEG 9B &MC I H CHIOB HBI6 A=CAECBIFECL5J9
9JI9FMHKCB99&9F9FCKIAS?HIFRI75BDI6 @ K&sMCI
G9B8 IG

25



26 | Web Publishing & Collaboration Guide



(98=5 GI6BA=GG=CB ;1=89C¢C

") ) K9@7CRAIBA=GCCECCAGHI8=BI=8C®8I175HICKEBI@E | F
(l@H=A986KB55BMK 9B 7CIF5;9<CHR&ZIGCH@ BBUBOHS57H-B8D5FB=B;
AS5H9F=5@G HC =B7@189 A98=5 K<9F9 5DDFCDF=5H9

+<CHC;F5D<G

19K9@7CGABA=GCECOB8CGHC ;FHB<G@ =3 @R UFHF €EBE<XL @ @ CK=B;
HCD=7G

W)CFH< 5FC@=B5 :@CF5 :5IB5 5B8 @5B8A5F?G

19506 SH<CREF H-T0D S® @BBEX H<PEBHHABB7@D&CHC;F5D<G
K=H< H<9=F GI6A=GG=CBG
1<9BSI6A=HHB®85J=—8A5@I@ 95BP@H89B: CF A FHECBGEGIIEBC K
5B8 A5?9 GIF9 H<5H MCIF D<CHC;F5D<G A99H H<9 GD97=:=9¢
19A5M @57 I@BHFTCHD @ T HAEBIBCH<YED 6165 <CHC;F5D<G
HS5?CBHF5)PEFCH D IFTCB HEKH HB<IKG5AD @M CK=GKGI6ASH@ @
7TC@Q@97H=CB C: D<CHC;F5D<G
.C GI6A=H CB9 CF ACF9 D<CHA9&5D @9 5FBB-/@CF3 5H

TECHNICAL REQUIREMENTS

Size
Q D=LA@B=A1A05RBCI;HB=GD@BSG7FO9B FCCAQCD
GHI89BHG

Format

%+ CE$!!'Donot F98IHXBI5@GNRKIF<CHC ;AHbGS5SES @SNI9BS
%+ " =A5;9G =B AS5L=AIA F9GC@IH=CB

Quality

+<CHC;FGDORCIGAHB5?BBH<CC8 EIB@—HBAD FCBCGEIB37586
DF=BHG .<9M G<CIl@8 69 5FH:l@@M 7CADCG98 5B8 59GH
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http://www.learnnc.org/contact
mailto:media@learnnc.org

ACCOMPANYING INFORMATION
+@95G9 =B7@189 H<9 :C@@CK=B; =B:CFA5H=CB 56CIH 957< D«

Title
G<CFH H=H@9 GC H<5H K9 75B F9:9F9B79 H<9 D<CHC;F5D:

Description

57D<CHC;B5Q4@877CAD5SBMIB< CFHS 7 F =0 H HGBB H9BHG
G<CItD®R=HBBI@7F=OH=6HB<D<CHC;63BKEXx@KGHA5M @ GC
=B7@718BHI9CHISI® ; FC4dB8CFASHBEHED @ 5C HGE = B35, GC KBH < 9
D<CHC;F5D< :95HIF9G D@5BHG CF 5B=A5@G H<9M G<Cl@8

Location

$ =B CFHSFC@BBEJF8HBMG CIBHM @ G 9K DFRAJ] 7 & $iovH 5GP

DFCJ=BBY CIBHFM<D<CHC; RSMBCH5?%MB5 7=HM-CJIEHX<OF
=B:.CFADHMECHEK@C75BsCBBH=H7<9BL@JIFCFIH5;;CFCF;9G
-H5H9 +5F?

Date and time

.<9 85H9 5B8 =: DCGG=6@9 H<9 H=A9 H<9 D<CHC;F5D< K5

CREDIT AND LICENSING

Submissions of individual photographs

We acceptsubmissions only of original photographs S H<5ZKMCAIGKH5J95? 8B 9
D<CHC,;,FHDR{ECI@K=@ R/ FI8=bCBIEIIGHBMBCIFGOPFC:=@®
D<CHC;,R6D@ED =7 9IBEBI®H FISH-COARAACBGHF=6NKBCEAAIF7=5@
-<5F9 @=?9 @=79BG9 J9FG=CB

With text content

$AS; G A=HHEIBRIGCD@BBVBIHS57HSBAEIS FBSBIOFAS@BGAFCA
7CDMF=; €D 1F@W07F MBGOIBBBG I 7575GP@ 9B EQJH8/Q' C5K96
D5;DFCJ=BEB5HHKEFCDMFB <GF A BSHEEB<HA5;Ponot G =A @ BB<9
=@9 CF H<9 /," C: H<9 =A5;9 :=@9 CB H<9 K96

STUDENT PRIVACY

$MCIFSB7@ I6+HB8 KEHFCPBED<CHC ;AsB<& CEBMABS89H<D; C:
MCAIGE6HIDBFA=GCGEAB<D5S5FIBNG 7%<=@BIJC@J9B ) 75B
DFCJ=89 5 :CFA :CF H<=G DIFDCG?9
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18=C

19A5M>E=BHOFSBHRBFRO7CF8GCBEG/'SHICRIB FH=7TC@FE@BHCF=9G
SBAIG=BIHDCHO9BICBE@<BRBDS5E @ 9YEBHIEGKMEFH<I9GHL€EFBG
GI;;9GH=CBG

ICF EI9GH=CBG F9;5F8=B; GI6ASEGEG=Q@BGFBRRABLH;IG 5H

TECHNICAL REQUIREMENTS

Format

(+ DF9:9FF98 CF $!! (+ G G<Cl@8 69 G5J98 5H <=;<9GH

Quality

*F=,-BF9@CF8GBCC@MAS58K=-HCCBEI=DAYBB <C|@B% @ BB
:F9B9L79G65UD;FCBES GB-GHCFS77CRBABMG.7CIFBTANI9H
H<9G9 GH5B85F8G 6IH 5F9 GH=@@ K9@7CA9

ACCOMPANYING INFORMATION
+@95G9 =B7@189 H<9 :C@@CK=B; =B:CFA5H=CB 56CIH 957< |

Title
G<CFH H=H@9 GC H<5H K9 75B F9:9F9B79 H<9 F97CF8=B

OcCastO
.CH<9LHYIBGGGC HDF@IHZIBS5AIGH<EGDIO95?CGERB; HXIG=7=9BGC
518=6@9 =B H<9 F97CF8=B;

Description

57F97CF&=BCIES77CADSBMOB<CFHG 7 F=D H+HEBB H9IBHG
G<CIGPY =HEBI@7F=DK=<GBI<9I18=TCBH56BB5M@EEB7@189
7CBHO9LHI5@ CF 657?;FCIB8 =B:CFA5H=CB

Index
$H<BO97CF8@EBCBHXAEHBE=BGRLB56CIA=BIHDEFCISHSAI@=B9
H<9 F97CF8=B; @=GH=B; HCD=7G CF 7CBH9BH 5B8 H<9 H:
Location

$:=BCFHS5FC@BBEJ78®BM& CIBHM @ G 9K DFFU 7 8 $0/H 5G9

DFCJ=BRBS/CIBHFM<F97CF&BBCHA589=B5 7=HIWF CJE€FD<9F
=B:CFABHEEHB@ C75B 0B Bl=H7<9REL@JIFCFIH5;,CFCF;9G
“H5H9 +5F?

Date and time

.<9 85H9 5B8 =: DCGG=6@9 H<9 H=A9 H<9 F97CF8=B; K5
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CREDIT AND LICENSING

I18=GI6A=HAHEHCBGGCGH=;=-B%/@ F8BHNOMBCHB7 @T1TEDMF=;<H98
AS5H9F=5@

19 5GCH<S5MCBHF=6@HCPBIBSE97CF8FB3®b F95H=0CAACBG
HHF=6IH=CB )CB CAA9F7=5@ -<5F9% @=7?9 @=79BG9 J9FG=CE

0=89C

19A5M%=BHO9FSB@HBFO7CF8CBEG/5HIUCHKEK 9 @@ 5B=A5H0FBG
T@5GGFCCA IG9 +@95G9 7CBH57H IG K=H< EI9GH=CBG CF GI;
!ICF EI9GH=CBG F9;5F8=B; GI6ASEG=-@BGFBRABL®;IG 5H

TECHNICAL REQUIREMENTS

Format
(+" CH@5@=<89C @DF9:9FEIB=89005G=x=@9IGKASM @ GEZ
GI6A=HH98

Quality

*F=,=BF9@CF8GBCCG@MBA58K=-HCCBEI=DASBHB <C | @3 @ $B8
'F99 C: 9L79GG=J9 657?,;FCIB8 BC=G9

ACCOMPANYING INFORMATION
+@95G9 =B7@189 H<9 :C@@CK=B; =B:CFA5H=CB 56CIH 957< F9

Title
G<CFH H=H@9 GC H<5H K9 75B F9:9F9B79 H<9 F97CF8=B;

OcCastO
.CH<®LHDBH> G5B DDFCDBPEGHKYER5ACGCH<9B8=J=8+5@6@ 9
CF 518=6@9 =B H<9 F97CF8=8B;

Description

57F97CF&BCIG@RS77CADSBMOIB<CFHG7F=DHHEBB HIBHG
G<CIGP=HPBOI@7F=DHK=<GBI<Y918=CCBH556BB5M@EB7@189
7CBHO9LHI5@ CF 657?;FCIB8 =B:CFA5H=CB

Index

$H<B97CF&8@BCBHXXBB CIFA=BIHDECJISHASAI@#+HBEBI97CF8=B;
@=GH=B; HCD=7G CF 7CBH9BH 5B8 H<9 H=A9G H<9M C77IF :
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Location

$:=BCFHSEFC@PBBEJIZ8®HBE CIBHNM @ G 9K DFR 7 8 $iGvH 5¢HD
DFCJ=BBS8/CIBHEFM<FI7CFFBPBCAS58%B5 7=HIWF CIEFB<IF

=B:CFABHEHBR@ C75B 0B B=H7<9REL@JIFCFIH5;,CFCF;9G
-H5H9 +5F?

Date and time

.<9 85H9 5B8 =:

DCGG=6@9 H<9 H=A9 H<9 F97CF8=B; K5C
CREDIT AND LICENSING
0=89&I6A=HAIGSH CBGGCGH=;=-B%/@ F85B¥H>MCHB7 @I&EDMF=;<H98
AS5H9F=5@

19 5GCH<S5MHCBHF=6@HCPBIBSE97CF8FB3®b F95H=0CAACBG
HHF=6IH=CB )CB CAA9F7=5@ -<5F9% @=7?9 @=79BG9 JIFG=(

STUDENT PRIVACY

$MCH5FOB7@I1&HBBKEEHCH I=8HE BHK CKBMAUBBIH<D; C:

MCI
AIGHG6HDOB A=GGEEBBD5FI9BHUB74<=@B3IC@J98 ) 75BFCJ589
:CFA :CF H<=G DIFDCGY9
YCHOG
-99 <HHD 7F95H=J97CAACBG CF; @=79BG9G 6M B7 G5
-99 <HHD 7F95H=J97CAACBG CF; @=79BG9G 6M B7 G5
-99 <HHD

7TF95H=J97CAACBG CF; @=79BG9G 6M B7 G5
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"I=89@=B9G :CF KF=H=B;
S5FH=7@9G

JCHWIEGICHBOS5 7<=BIF5BIKF=HHEBRIGCOC@BBIF=8&H<CHBICA9
=895B8CF®BIRB@ DDHNWCI; SCIAF =7 I159-19%6P J 9B7 F TGSF = H:@ 5
MC:I=BMCIFGRP@@5%¥8BBBI9GHEB5HOG B-R®7 HFCZ B G KFFHHBIAE B9
CF ACF9 G9D5F5H9 5FH=7@9G

CBH9BH

19DI6@BE=<ASFER-NA@BPHECIZBENPSBEBCISFHBRIEI779GBGBIFITH=CB"
GHF5H9;=9G 5B8 98I175H=CB5@ DF57H=79G 1<5H 8C K9 A95B

INSTRUCTIONAL STRATEGIES AND EDUCATIONAL PRACTICES

Winstructional strategies 5SFGS D97 H:<FBMEBC=BMCIF@5GCGHCEA=-@ =H5H¢
GHI8B9O®KW5FBSB;CFOLS5AD@IMEC<9@BGHI89IBNYGI QFIBH8=B;
7CADF9<9BG=@QBOCGHGHFI7EPEB89F; YFARB7 IBFIQI BSHIF9
GHISMBGHFI7TEHEBBI@ @ 0MIGIDO7-F5 8@ 9JI9BGIFF=71@ | A
5F95G

WEducational practices 5SF8FC58&B5 7CBDBACFE9BHIHG@RB5MHI57<9F
HO57<FE=75BCTEB|75H=CBHHFFS D CH 9 BIB@HES AH®57<9FG
FO,5F8@FEBR@ITFHAFF=7I0FIPL5AD @BG@48H CF;5BMIEIF
7T@5GGHGODAD GIECHHFB GHF | 7/ C5@BS @K 65?83 DIFGUBEB®97H=CB
K=H< 5H F=G? GHI89BHG

W*: 7TCIFGX9RSMIGCAQIIFAFRD=753CGHB GHFI7TEHEBBASHM G
=B7@+tBYHXHO57<PECBODBCIFSFC585BIEMCIB9FGD9CH=J9
98175H=CB5@ DF57H=79 K=@@ 69 89H9FA=B98 6M H<9 ;F5

INNOVATIVE AND SUCCESSFUL

W Mnnovative KSAISB=AMHE@MHGHF5E8DM7HB8THE CAAUB 9%B
H<35C®:5B=BGHFI7TGHEBBWE G <CI@-H <BH899)9 @ CIB KB T :
HOS57<GBACIFKEK=HC @ @ OKIDIAS58FADCFAGBBH: =73HEIKC B G
5BMCG<CI@B6@O®LD @FHBIB=EIIBDIFCEKBMEMPEI7T5H=CB5@
DF57HH O B5B &HBE&@ C KBIOB<5 @ <P 957 <BHOF H5F C @HBY <
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7T9FHARSEMHH<GH<O9T-@5BHEEB@:EARIS58EBCHSBO®IIB<ACGH

9LD9F=9B798 J9H9F5BG A5M 69B9:=H :FCA F958=B; MCIF D9
W MsuccessfulKOA9SBI<BHCIS B FCIGEAD=-BBOI=89BZMCIGHF5H9 ;M

CHF57BEPE<5HHGBHIOB8&E19 8CBIIHD 98/ HG=-HAS H<9ASH=75@

5B5@NME@HEBKKICI @8=B87CIFGI5B978CBEAGAASFEMLIF

OLDIOF-DPBRZBIHMCGE<CIGRB6 ®@SBCKOPBIIGHUHEBEUM CIBCK

H<=G KCF?G V

-CA9 H<=B;G HC 5JC=8

EDITORIALIZING

195@@IP51GHEG69 @ —9HIB899@HFCB6@IBH=K98=8BRIKC| @ BBTH
;CCHI957<9HB<=GBKB® @5CBG9FAC®BB DH 9556<C HK9ADCFHGB 79
FOS57<5@®W CIGHI8IBBECKC FO583EGIBC IS MCE9 @ #+IBNS57<9F G
G<CI@GACFHGBHI9, HPHSBC@CBMO9ABLS5AD @ B®I7THGEH@BB F=7<
=BGHFIFBI#HOBA<IACKICCH<IA MCBCH<5KIE9 QAT IFF9 5 8 KFO®B T H
B998 H<9 98=HCF=5@

OVERLY PERSONAL ACCOUNTS

B3CIBFHIP®HY5GB@PEAVWCECHIOFGC CBb @F =SB ¢B@ 5 G GEFICEOBF=9:
56CIMICIP9I@=BICBCKIC@CHI957<5B3JHCI7TH<BIHIF3CZB8CMCIF
FOS8SBBIFIOBCI; &6 CAIHHAEMIB<PDIBS5A@PMCISBIFHQ9AOHHIF
<9F9 6M 9LD@5=B=B; MCIF =895G 5B8 <9@D=B; H<9A HC H957<

-HM@ 9

FH=TCx TR F=HHBB@ IS CFAH@ B ETH/ 589 A4 M CH<SHHM <9 F
$MCIFRF=H5-@BCBHH 957 <GIBF5ME4MIDIFGCGCB8S D @CEAD @9A9BHI8
Ch6CBDI9FGOBDb@F =REGS C IkgF&-M 8 B H =BEx%= FIEH GEEBIBIF5 @
K8 @BCIHG9CCHBCRIBGB CHIFEM C45JIG 98 CIF7TOB9G 9GP EI=F9
7=HS5HDFCBHHE&YIH<ClkaH&@ HD@P@ ~SBE#MP EFD 16 @ =753H'CBB&B85H9
5779GG98 :CF 196 F9:9F9B79G 5B8 D5;9 BIAG69F =: 5DD@=756
*H<HMDOBFH=ABMEKF=-HHBBE H M @DF CDHEGSHAIAASF=0G
FOIGOANEMNKF=HHBBCFILFAS5E589 LHN @O < C |-358@ BGOBF=HHIB
K=H< 5B 518=9B79 C: DF57H=7=B; &R H957<9FG =B A=B8

INSTRUCTIONAL WRITING

,IOAIGAGH<BHCHIFBI9S 7T<HBECMECIFFH=-F@BHCIK5FSBD 9 F =9BTIFG
;CH5¥B €9 @B <9F57 BIKE5MCE8C LD @6EBEK<5MCEIGB&E <MW C8CH
“BRAI7T<8IHS58E@CTS5BCBKICFEHMCIGEMHEA 7<S K975B @ K9S BI-GH
8CKB @5H9F
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.FOMCIFI9583KEBFC:9GCGFEEBC@ @ 96 HCBIGIG | A HH N8B C K
9J9FMHKGBBCE =H<BMH <K\ | @ 8BOPM C I+ H=-FAB9I=-BO®9;=BB=B;
HOS57 DD <BDEB@5HIFS5KO DBKBAIVG B8OOI HE | ; 69 CEISKHCI @&5H
DOFEGEEXBRIBCBCEK6CKKS5MCEC-BCF8BEIFFWIOFGORM=AGI9E@H<G5A9
H=ARB9A9AGHFBDHD 9 F=9HBHAI8IO+EOe9 5 8 IBC I H 5TAID @K = @9@
56@9 HC @95FB :FCA MCI S MCIF 9LD9F=9B79 K=@ @ 69 8=::9

LENGTH

FH=TCxXCTEIBIHKI9IB5BS KCF867CB766GH5HMHXI=ABCBO98C
TCIMEHCDSDOICDODBIBHIFSBIHBE DHII M I EDES5 8 =BM C15BTEHI9 F
MCHCDOHD I<bB KCF&F&BGHEFIB?=H=BACQ@Q HS5P@97@ 9)G

) TG 98=HCF=5@ GH5:: 75B <9@D MCI| 897=89 K<9H<9F 5B8 <(

EDITING

191 B89FGCH5BBI5 7 <SOHBBIFC:9GC GKFGCBBS@RA 5 MIKK BHC IKF=H =B ;
G?-TFr@B589EHEBHIOHN 5 GFBBIS P@MTEGH<CI ;K975 K CFR=HKCHC
6F=BICIHF89bH@&I <996 =BMCIFC=19 5F95DMHM 8 BHAI7<CHG@=BB8@9
B998 BB IPB=HESI16>HEBI<S IH<CFODBF ODIHEP®PI6@=734RF6B@GC
KCF? K=H< MCI HC 89J9@CD MCIF =895G 5B8 <9@D MCI :=B8
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+57?5:=B; FOGCIF79G

",) ) =GGD97-BATNEHB =OCKXE>B7?5CABMG CIH<EBIBHI;F5H9
=BGHFI|7H@ 68657 H5BE® 5 H 9 F-RaHG8 @BI5 FB-BEF;@ IBFBASFM
GCIFBPBRAI@H=AIBEB<< KRB CF@ ="HE@BHBES35DBHICBFIGCIF:79
H<XMIBIJIFMHKk<BYISBBEMS5E57?5,EBGCIEBLGI®B8 @ CEBBLHOFB5 @
7TCBHEBHHEBBGIHS5HKIS @CH@9GCGIB@BE H<PRFG CIKCBIHA=B=8<
@=B? 6F95?G CF 5BCH<9F K96G=H9 =G BC @CB;9F A5=BH5=8B

U+57?25PCGBABIH GO9I @56CFSHBFSH9J9R5@GCA=;<8B9G=;B
D57?5;9G C: ASH9F=5@G :CF H957<9FG

(=B=@9GGCBG K=H< DF=A5FM GC|

.<9G=AD@SWHHD57?5F9GC |G ADHIIM : 99B=B G H F | 7 B @GB55®1
=BH9;F5B96TCI@95FFCEBHIBBSFBZ8BH YB3V I5 DF=A5FGIF 79
8C7IA9BHIGGEMB:CFASHFEBEY@AS5;5B518=CR=89%@ €05BM
7TCA6=B5H=CB C: H<CG9 HMD9G C: 7CBH9BH
3CI7TCI@B=H9Qa® GG@BBCIB®=9CWQI95FBEBHSBIMN CA=;<H
S5@GEAKBMECEABS GET;;9GHCB@5 G GIORAVD @ MEEKF=E82C 1 @ 8
<5J9 5§ T@95F@M GH5H98 @95FB=B; C6>97H=J9 5B8 CF89F98

.<9 GCIB8G C: DF5M9F =B3CTIHKBGHKKK=®95FBB7 CF; @D D5
/IG9G H<F99 518=C 7@=DG 5B8 5 A5D HC GD5F? 5 GHI89BH

/IG=B; H<9 "9CF;9 15@ @3®PI<+HBHOFXHOK @ 95FBB7 CF; @D D5;9

.957<9FTG ;1=89 HC 1G=B; 5B 9L79FDH C: 5B CF5@ <=GHCH
(CIBH5=B 8=5@97HGCIDCIHBD<IKKK @95FBB7 CF; @9GGCBG
?5H<MK5@69FH 9

oD GC@BB=BBROL79FPCB H< 79BAHOENG>|1AD=B ;DC:=HBCE
<9@D GHIB89BHG 57<=9J9 GC7=5@ GHI8=9G 5B8 B;@=G< @

Chapter 2. Submitting other content| 37


http://www.learnnc.org/lp/pages/1306
http://www.learnnc.org/lp/pages/1322
http://www.learnnc.org/lessons/kathywalbert42120056e02
http://www.learnnc.org/lessons/kathywalbert42120056e02

-@=89G<CKG

C@=89TBOKCFR<5SBBDIBEIFEDXCHC ; KoDHsG7 F$HBE B-B5 769
GCAOH EBDBFC5BA+@H=-ANBEBGICOBOHS5+H@BBSE88=HFOBEAF 79G
:CF GHI89BH 9LD@CF5H=CB

%C75GG99 "CF;9G .9AD9F5H9 F5=BGE%F XGH® CKHKKI@@IBBBY:;E
98=H=CBG 79894>C75GG99
*BOC5GI9FE96FC @ BBSFCBASYBINY@=BI® C F S UHCBIGS @B=D GV
HGFI9E@7C@C5B39@@ C-BMHIFEHGCGHHSFC @ 9B5 @ CAM B)
(5F=B9 -7=9B79G DFC:9GGCF 5B8 <=G ;F58I5H9 GHI89BHG
CBH9ADCF5FM @=®@99B<BHIHBEKAKK @95FBB7 CF; @D 98=H=CBC
C@=89CGXCEHC ; FDCHKGFB5B ;0 6BH9YPRC I BHF M TEAG5BB <9
G D<CHC;F5D<9F 5B8 5B 5BH<FCDC@C;=GH 7CBHF=6IH
.C6577C 65; GHF=B;=B; '=:9 5B8 @B¥XCEHHBDH<KRK KR DFIESHKBBC/BC F
98=H=CBG B77 H6G

+<CHC;FbPHGIIF B ADBFCF D CFOSHORYB<@ H CEWCF? 95 =B ;
<5F8CGxBDCI9FHNVCADSBMSBT@BFE@B9J9 @ CD AIB Ik GV 8
/1) '=6F5F=9G

'9GGCB D@5BG K=H< FO9GCIF79G :C

(5B CIR@I9CGHE@BMBG @IB8B38CCHIBC AX=BBIHK9GCGDIO7TKS5BHD M6 @ =G <
@ICDEBBEB7 @H8A5S5HIFHSI@IBRABAD 9 5F® 95FBA<9GMO5HIOF=5@G
75B 69 =BH9;F5H98 =B J5F=CIG K5MG

FCKB J9FGIG C5F8 C: 8I75H=CB G99HKGMHL S5REK @bIBFIBBIGCCF
98=H=CBG 6FCKBJ6C5F8 8C7GCIH<

@9GGCB D@5B H<5H IG9G CF5@ <=GHCFM =BH9FJ=9KG HC

F5K=B; 5 G9% 819 F<HAHHD KKK @95FBB7 CF; @D 98=H=CBG 8F5K

-HIOMGHSBGHFI KHHE®B @ | G MEDHTBIB F5KG 98 |1 F 13 @8 CG 9
5FH HC 9LD@CF9 5B5HCAM

9GH DF57H=79G K=H< G5AD@9 @9

9GBIF57HS-%900 @ 5HB8PEBHSBEH3IIBI @ H=A9 SFIS5GHHBBIFGHS5BS8
5B&EFAD@IAXKSBHB77CADSBMIBO7=BGHFI76GHEBSI@EMNCACBGHF5H9
H<9A

38 | Web Publishing & Collaboration Guide


http://www.learnnc.org/lp/editions/cede_jocassee/
http://www.learnnc.org/lp/editions/cede_jocassee/
http://www.learnnc.org/lp/editions/vietnam-reform/
http://www.learnnc.org/lp/editions/ncc-tbs/
http://www.learnnc.org/lp/editions/ncc-tbs/
http://www.learnnc.org/lp/editions/brownvboard-docsouth/
http://www.learnnc.org/lp/editions/brownvboard-docsouth/
http://www.learnnc.org/lp/editions/drawturtle/

9G=;B=B; MCIF M <@ SB®G KKK @95FBB7 CF; @D D5;9G
B 5SFH=7@9 CB 7T@5GGFCCA A5B5;9A9BH K=H< 577CAD5BM

+FC6@9A 9BH9E698 @GHKXD KKK @95FBB7 CF; @D 98=H=CBG |

9GBIF57H-FHEB@ACGBGCHB5BH9SCBC6 @IRBRICEE@BR® @5=B
K<MHI89BH 78BHY9BASHBGIGF ITHBEFLCEBH B 9BEBAC Kl 95 7 IBBG
9AD@CM =H GI779GG: 1@ @M

Chapter 2. Submitting other content| 39


http://www.learnnc.org/lp/pages/807
http://www.learnnc.org/lp/editions/pcmath/

40 | Web Publishing & Collaboration Guide



3 CDMF=:<H 5B8 D9FA=GG:

+16@=GEBB<sBI96®I6@=GxE®I;,CT5BNMGIK <5HGC BICEIFG
#9F9JGKIGJIC5BICK5EJIFCDMFPB &+HBA5H 9 FMERS®
1G9

41



42 | Web Publishing & Collaboration Guide



CDMF=:<H :1=89@=B9G :(

1<9B MCI DI6@=G< 5 KCF? CB H<9 K96 CB9 C: H<9 :C@@CK=

3ClI AIGH <5J9 7F95H98 H<9 KCF?
3Cl1 AIGH <5J9 D9FA=GG=CB :FCA H<9 7F95HCF CF 7CDMF-
.<9 KCF? AIGH 69 :F99 C: 7TCDMF=;<H

MUDI6 QKB EIGGIADBE @ =G<HBE@FR<=KC|I BE:H @BBIF<BH=F
IG9D5;9 9L79DH=CB HC 7CDMF=;<H F=9: EICH5H=CBG 5F9 D
Republishing any other work on a personalor public websiteis a violation of United
Statescopyrightlaw. ' ,) ) K=@@HB895BM=F71AGHSB7/O85FH 9 F €5@
DI6@=75H=CB H<5H 8C9G BCH A99H CB9 C: H<9 56CJ9 H<F99
(99H=B<9=-FGH5B8SFBGND F=B7SD@RH?ESNMCIFGO=HGBTH
F@QKDNFE7THECERAT 9CGGSESFN @ @ DS BIBFC I #IEEBI @ =BBGHIFA=B=B;
K<OFLCDMPFDRPMBBBGCF=B8SB,L6H5=B9BA=CEHFGB 9 FMET®IB
FODI6@=G< 5G D5FH C: MCIF 5FH=7@9 @9GGCB D@5B CF C

Chapter 3. Copyright and permission$ 43



44 | Web Publishing & Collaboration Guide



CDMF=;<H :CF 98I75HCF(

<=BFHIY1LO@®BEBG KBE&H 7TCDMFK2 BKA=A5K=@®8/G D@81 75H=CB
ICh: 1@B@G7IGGFCBMF@ 5B 8 HG\D @ =7 YICBCH@H- CDMF=;<H
*::=k9

,=;<HG F9G9FJ98 HC 5IH<CFG

-97TH=CE H<9 CDMF=THHBOF5@Q@MOKBETF CDMA+<sGH/ @1G=J9
F=;<H HC 8C 5B8 HC 5IH<CF=N9 CH<9FG HC 8C H<9 :C@@CK-=

W.C FODFCS8179 H<9 KCF? =B 7CD=9G CF D<CBCF97CF8G

W.C DF9D5F9 89F=J5H=J9 KCF?G 65G98 IDCB H<9 KCF?

W.C8=GHFZFEDHIE<CBCFO9CHERBGHPE<DI6 @M5O@BH<WF5BG:9F
C:. CKB9FG<=D CF 6M F9BH5@ @95G9 CF @9B8=B;

W.CD9F:CRAXCFRI6@=FBHMI5GCGO:@=HIRBEG M7 B@5 A5 I6-BB
7<CF9C;F5D<=7 KCF?G DSBHCA=A9G 5B8 ACH=CB D=7HIF

W.C8=GDH&BEID M F =K €HPIHB @ =BE<M5 GCC9@ = H WIBMBRB AS56B &
7<CFI9C;FEKOC¥2?D5BHCA=3B& =7THCHFSID@€FG 7| @ D KIEHE @G
=B7@18=B; H<9 =B8=J=815@ =A5;9G C: 5 ACH=CB D=7HIF9

WSBH<B5COGCIBO7CFSHBE,GF:CHFARCFD?I6 @ € MPNM BG58=;=H5@
518=C HF5BGA=GG=CB

SHE@ @SeFB@® UB®-C @BREIH <P=; <HFC J 68 EBCD MR 9KEB <@KB9F
C.7CDMF=#E€K9IH<IGS ;<bEBCHB@=A=BGFCOIN9=A=HS5HGEBG
CDMF=;<H 69@CK

1<C 75B 7@5=A 7CDMF=;<H

CDMF=HkE&H9 B -CaBmatically 5GGCCGBb KCF2GFI95HBELAEFA
9, = GHFBEHHE® - CDMF2;<x-H-OBCHOEI=-F98B895BH<5BMF=HHI9B
BC7IAIBHSK=BFD<CHC;ReDXH<DIF @ =ECFBEHMN5M99@=;=60 9
7TCDMFB@MBDIH<CKFFO95E8HERCF T H<C&F = IHBIF—F, <HHGF CH <9
5lH<CF CF 7F95HCF 75B 7@5=A 7CDMF=;<H

Chapter 3. Copyright and permission$ 45



COPYRIGHT REGISTRATION

9, =GHFKXKH+#HEBBY9 - CDMF=<#H/9BCHO9EI=FG&®B5IH<ERK @5=A

TCDMF#GHDBD IO ;=GCHRSEAPOGBS5GADE IS CACBIOHBEMS , Kx9B
7TCDMF=;<H =G =B:F=B;98

COPYRIGHT NOTICE

+F=KE€E BCHKBGBI9EI=FOBKCHPEIDFCHBMCBMF<<BBC@CB;9F
H <®5 G&®BI HH <P | @\% \& H5EDERMC F 7695698 F9 88=H=CBHA@M™W=;<H
BCHEBF 3G M5 FBBH<RCFGH5BIGCAIGCGBIF=EBGCDMFS&MH
FODF=BH+k8BCF?CPRBL5AD @ICFG<ASM @ 95BBC 79BH =B ; 9ABEH
7TCDMFBCHHKALG=J9B . 7CDMFBCHHKALG=J9BI<¢B:F=F;28BD@ 958
=;BCF5B79

HMDZCD@® BCHRCBHH=<B® AFPC @<MITE =FIl8 @ =758 8B
B5AC H<BCDMKC@BEBL5AP@9 %C<BC9.<9IGLH<BCDMF=;<H
BCH=79 8C9G BCH F9EI=F9 D9FA=GG=CB :FCA H<9 / - CDMEF=;

'=A=H5H=CBG CB 7CDMF=;<H

CDMFHBREBHIZFIB-CHB @ =A=HPBG.7CDMFs-F @+ A=-5BBB8=J=815@G
FOH5=B 79FH5=B :5=F IG9 F=;<HG HC 7CDMF=;<H98 KCF?

EXPIRATION OF COPYRIGHT

IB89FIFF9BH 7TCDMF@;XWNC GKICF 5& % |HCA5H DFIH@MOM <9
ACA9RHH < 9FHO S5 HhBEEE F8=B5+FF0@ M FMB8IF=BH<RIH<CE LI I G

5B588=H=CRIDBF G HKSIH<CFITHCBG I - CDMF=;<79CF
89H5=@G

FAIR USE

Fair use=GBMCDMEBLCDMF=-ASHDFB-CBBCHE @ =ASDBBHFS5BG:CFA5H=J9
DIFDCGQ398sG CAAIBHMAFNM =CHDACIMN=FGIOE&EBCHIEIDROFA=GG=CB
"FCA<BCDMFKKBHER:  @@D @ 5B5:HAGBGI9CIBFHEB®969D5;9

OTHER EDUCATIONAL USE

-97H=CBCH<CDMF=7HBLD @ DAFA@ME7 SH&H |8 9BHBCBDFC:=H
98175H —=BBbHE HBAS-FC BEFR=GC 6@ ¥ D M F =K CHIBI <BCIFG9579 HC
:579957<5B1=J$B5P% HC-BEIHF | GHALH 7 SBRE:H | 8 9857 Ell B
D@BEMSB@ GBIBCIR=GCD@5MHCEB @ €ID@5IM89CBEDOBGE <BCDM
CH<3®=89CHK5@O5K: 0B @IM-BB& GCIBIPH=-CBDIFABPHBG:CFASBZ 9

8=GDOBHBW-=-BB7CDMF=KCIFFBYIIB7CAD KCHEGD5FEH579 HC :579
=BGHFI7TH=CB

46 | Web Publishing & Collaboration Guide



Distancelearning. . <9 . # THWLHO9BHBM9BGOFA=GHEEIFBIS=BHS5B79
@95FBBBsFCBAIKHEGBE8=-HFOBH® HEBEGH®SHKKRC F26G 98B @ M
=BB-BGHFI|7HGEHER@® < 5+HBI <B5COD9F:CFAEBYIBEG CJ Kb @x9
KCF?5BBEH @ @ B 6 @BAoMCEMOHBI89BRGFH<®FGHF=64BH98 #
.CCAEGHPCFHSFC @ HBHE-J9FBEEMBIHE =@ IBF A SHBBCEBI@=B9G
CB H<9 IG9 C: 7CDMF=;<H98 KCF?G =B 8=GH5B79 @95FB=B; ¢

Warning! .<=0BFCJ=86G@WBE_B9FAHH57 <tDBE?BBB=GHFZ6DHD.G
KCF3HLHIEB@ MOF: CFASBE-GS D @56/HFB3/@ ® €95K C F 2@ B
7T9FHBE=<BWC IF=GD@PYF:CFAEBHY9KCF2@L7@I1G=BG@M 7H=<OB5@
G<CKER;: =@AH<@ 585l G7<CCEBHO9FH5DBRADBESINB C:H @B@B 9 F
H<=G DFCJ=G=CB 5B8 =G BCH 7CJ9F98 6M :5=F 1G9

7<3FH7CDMF5B&HE=IlGY1=89@BR@5GGEGIAECQ FE@X 9
5@=:CFB=5 -HI89BH (98=5 5B8 (l@H=A98=5 I9GH=J5@

1CF?G BCH 9@=;=6@9 :CF 7CDMEF:-

-9J9FRE® 9, CEASG O BFN@BIF B O® =, ~CERBI D MFEFECHI7H=CB
.<9G9 =B7@189

WI1ICF?B<5d5IBCHI99B=L98B5 H5B;=60QF¥:9LDFI9GGGEIB5AD @9
7<CF9C;FRDEHE 5 IBCHIOIBCHSBOBI7TCFEIRBADFCI=G5H=CE
GD997<9G CF D9F:CFA5B79G H<5H <5J9 BCH 699B KF=HH9

W.= HORTAIG<CPHF5GPRBG @ C;5BG=QGHRA6 CEIDG=;RGF9
J5F=5HG.EB/D C; FEIFrB5A 9B HEHHIHBRFFE,@ C AO899 =G HGB ;G
=B;F98=9BHG CF 7CBH9BHG

W$89L5MFC798WIH<CBEBGHBDAG79GGBGIDHGB78>@9GJIECHF=9G
89J=79G 5G 8=GH=B;I=G<98 :FCA 5 89G7F=DH=CB 9LD@5

WI1CF?7ICCBG=GBIHBEF@® M FAHKSHBCAAOB- CDSBHEKRBHS5-B8C-B;
CF=;-HH@CFGEFD5ADGHDSBIHHBIBE8SEE-ERAKI=; Id5FH®ED9
A9SGIFREF | @ 95FE8@ = CGRHEL 6 @SCGABCAHI16 @CT7I1AIBHGH<9F
7CAACB GCIF79G

1=HK9;5H®8175H &lesBorplan H< 5K F=H3HOBBBD 16 @ =6 @WB=; -G 9
7 C D M F>-F, €H 9ii tbwtnform 61 HH <9895B&HI957 <GIBEFS5HER,E966HKI198
H<RF=HMH@BBXO B9 F B@¥WWM- ; GKCD MHBB&BB7SBXBCFFCERB938
6M 5BCH<9F H957<9F =B <=G <9F H957<=8B;

CAACB 7CDMF=;<H J=C@5H=CBG

.<9=BHI9BEBHD @ HDI&KBC@REIJBELEH<5B;H&DF=B76D@BBDMF=;<H
@5&KIH <M JIA588B5GHTB?BCK=B-0@5@%KB88=-H=CB@®@& Q@J4 =+
1GY5@ @ CHINFG GBI | 75H=ICR5@ ®5GHI57<DF&HISIBAG
CIJ9FGH9D H<9 DFCJ=G=CBG C: :5=F IG9

Chapter 3. Copyright and permission$ 47



W+CGHGBAIHHEBDPDI6 KXIBE@9; 5@ BGEFPDEFD36 @ =7 S W-ODE G H
7TCDMF=A8H98GI5/ @G B-A5; B 6K96 GKHIFBMCOBB=9KK=H<CIH
GD97B9FA=GCBETMBB:F=B>FBBCDMF.<;<%B 7 @ ABHD H1BKD 58 M
DI6@=GBHYER963CIASMKCKI9IDFCI5@FBR<BCDMF=A8H9&=5@
=H =G 5J5=@56@9 CB H<9 K96

WS GHIBIIBHGE DMF=ASHIE&GITBGAS; SGIDCCHB 7T@b@B=A98=5
DF9GI9BHHHKHETCB/ASMCHI6 @HECRXD CFRGR H=ADB8659BH5H=CBC
HC 5 G7<CC@ K96G=H9

W =GHF=6BHGBMF=F9BZ3F=AA5-9@ D9 7€ 3 B@ MG HTBFCIIGG=CB
@=GH A5M 69 5 J=C@5H=CB C: 7CDMF=;<H

W+<CHC7CDHIER  CTFON<RPFG CIIK/BIFGCB 9 @B IF 5 Bah@8d KB =F
IG95G8CI9BG?=BHI89BIAS?IF7 CD=60IGIA5?=BA| @ H =DCd $PB=3
8=GHF=6IH=B; H<9A 9J9B =B 5 T@5GGFCCA G9HH=B; A5M B

*B H<9 196

Bound By Law
<HHD KKK @5K 81?9 981 7GD8 7CA=7G
7TCASTCC? OHMNME@IB H5DHOK CHSA DS TCHBHI@ @PCH BRIV S5H=J=HM

S GD97=:8CY@ADBHS®@ MC\O® ®BE€EEIFCEBI<YB5I=;HHBIC=6BIBIFEG
=BHO@ OPCBHBBEF@ M <DPBHIFHA<HIBMH<VI6@EAS5=B?9/B=J9FGKHM
-7<CC@

YCHO9G
-99 <HHD KKK 7CDMF=;<H ;CJ
-99 <HHD KKK 7CDMF=;<H ;CJ
-99 <HHD KKK 7CDMF=;<H ;CJ H=H@9 7<5D <HA®@
-99 <HHD KKK @=6 B7GI1 981 G77 @9;=GC@5H=J9 H957<?=H
-99 <HHD KKK A98=5:9GH=J5@ CF; 7CDMF=;<H7<5FH <HA@

-99 <HHD KKK @95FBB7 CF; ;@CGG5FM :5=F IG9

48 | Web Publishing & Collaboration Guide



I5=F 1G9

Fair use =GBMCDMEBCDMF=ASHO&FEB-CBIACHE @ =ABBHF5BG:CFA5H=J
DIFDCG3398sGT CAAIBHMAFNM=CHDACIMNM=FGOGBCHIEI DROFA=GG=CB
FCA H<9 7TCDMF=;<H CKB9F

OH9FA=B=B; :5=F 1G9

.<9F9GB:CFHIBBAIO@ANB@:FB=-C=6BE59$HGF=; GHITFHBI <P -
CDMF=7HBIKCKB&K<9BH5MISDD @@ &H B <®=G 7 F TH> 8 BH® 8
SIF=PGK5HXBII=89@BBEG=CHE8SEHSF@SF5BHHOGE 779 DG\ 8

5@@ 7CIFHG

FOUR FACTORS DETERMINING FAIR USE

%18, HMD=76@0@=BIFB 7THEBOHOFAIABEHE9EIIIB L. /TCDMF=;<H98
AS5H9F=5@ =G :5=F 1G9

What is the character of the use?

BI7T5H=-=-GEBADFEBPIHFCCBF@ =?W@IMCBGC=8BEIIBI97CAAIF7=5@
IG9 =G BCH

WPersonaluse =B7 @ I&0& 178 CA5?=FCD=CE&BIT&B=@®OKGC=B1<9
7TCDMF=ASHOFH Q5D ECF=HHIB7 @56IGBCEBH<9FK=<GBIEBF
OLS5ADHCE 3 7CDMF =SABSBFIGITHDBCRI@H=-ADBESFAHHI8
CB7TO5@OFGCCEBH@+ H<D5DEGPMFC0TFEGCEB&#B8<RIGH@9;5@ @M
DI6@=G<98 5B8 H<=G IG9 BC @CB;9F :5@@G IB89F :5=F |

WEducationaluse =B7 @ I &3 HO957 €HEH | 8 7 @ S0~ G H5BIDFB=B;
9BJ=FCBA9BH

/IGOB<5HIHF5BG:CFARKNGE®I=?HE@9M F CH9Y HS&IdEGCoB<BWEBCH
A9FIK®M F C 8lI®F = ; BRI HHF 5B G=GIBAC AOHBOIBCE BIKHH=@=HM
LSAD@9G C: HF5BG:CFA5H=J9 I1G9G 5F9 EICH5H=CB 7F=H=7

What is the nature of the work to be used?

$H<ASHOREOB@S THH B HIFOT H<RCFBCF@ =1E@MCBG=89EBS8
IG988=H=CBH@@ZMPW5699BI6@=-CGE8LB-—HBCF@ =7H@OKCBG=89F98

Chapter 3. Copyright and permission$ 49



:5=IlG9/BDI6@=-BS5BIQFEIE=GHCFGFB@G D C B & B @% 7?19 QoD @
IB89KBAB9I=89@ tBHGFH 8B 588)5= @B @I6 THI<RIE@I; 5@ @M
7CBG=89F98 HC 69 DI6@=G<98

How much of the work will you use?

3CIHMD=AS@F@DF CELBB®GAS@-@CHKCFS 57CAACB=89 @=@®B 9
DIF79BEH<IFAACB=89 @EBOMCAS B CFHIDFC8I%96G HS5BNCIB®@
CH<RCFX=6@ 9RO 760G G16GH BN BES5 M 9@ 96 BDIF79BH
GCAB5GIGRL5ADEI<CF@EB G79IBRCAACIABM9: 5/ 98G5 B
DIF7EBHAC J = H6 HEED@ 9 G B5HG H 5BA-C-IBEH <BF 95 H €EBHO BIK 9
ACJ=9

#CKA17<C:5KCFMCA5N9DF C BI97H9 BB <A9 8 =5K <= H<RCF?
K5G16@=GKDBA5;9=8NH7.<=BFH=C®9,) ) DFCJ=B98D @=BOG
<CHI7T<C5KCHO5MFIDI6@ =CHKOUIFSHIGBE @GGHISABAH=A98=5
DFC>97H <CK9J9F 69 K5FB98 H<5H H<9G9 @=A=HG A5M BCH

What effect would this use have on the market for the original or for permissions if the use
were widespread?

.<ODF=ADARMDOCGACDMF@5KBI OFCAGBB 9@ @PHHIBUB\G | FHB 5 H
TFOS5KEKROF 76B F C:EEHA < 9GF@®@M C | F & thguseofthis materialpreventing
the ability of its creatorto makemoneyfromits sale?$ MOB CIE T H<AS5HOE@® @?9 @ M
BCHDBGWIBTHNCICI @BSM=9CF 97 CFARIOB=/BV C IF@ 5 G G EBOAH
8=GHFH8AHO =B+ =@@GCGHI8IBKE@5HESBHIFKFH:&®6=@=HM
CH<PCDMKCQOHBB?ACBIMCA<G5@B<AIG=R<=@OXLCFABEIIG
BCH

.<=6G : HBBACGHMDCFAHBEIMCIFS57THEEGBG (39 A9AGHFEH
=B CiHi<©B @MHIH7 F95HTH5S5EB;GHIEGK C Fo2 9B<9C I <®C IBXL+HBHIB 8
HC DFC:=H :FCA =H

FAIR USE IN EDUCATION

8I75H=0BHEBOIFCCBI@O9IBEIEIFS57THGRE JOICIBAEGH5GGFCCA
IGIG7TCDMF=KCHRE KOOI HKRIBBH<Y9G HRO<S5EDI6@EEL8I9BHGT
KCFA5?9B5GNH957 SHGHI8IBEBRBCIEG® =L ASd6¥BHCDMF=;<H
J=C@51B5CIBE89 @7#BB G 9BI F5 H =GB @C JAy what happenswithin the
confines of your classroo@F 8=GH5B79 @95FB=B; 9BJ=FCBA9BH

What is not educationaluse. .CFO9D |6 @HE6 @ PP® MCFKC FRCIBCHb @ @
IB89B=IG9ICPRLS5ADR®HIBPEHMGC L 7TCDMF=5ABIBBE AI@H=A98=5
DFO9GI9BHEHKDPOBGBS5BCHCEHHIDHIGIBHEKRKRCE <IBBMCEI @ 8
G99HB B, @ 7F@<AG@B 7CIB5FEHED OQSM<TGVHISMIKASMBCHIRDI6 @ =7
DO9F:CFA5B79

7<5FH7CDMF5B&B=IG9I=89@=BR@5GGEGJAEQ FEC@IX 9

5@=:CFB=5 -HI89BH (98=5 5B8 (I @H=A98=5 !19GH=J5@

50 | Web Publishing & Collaboration Guide



Fair use in distance learning

ICH<ACGIHbFBEAB91=89@=-BFGHBIYDFBEB-FCBAFYBBEB H+C5@
H<CEB579 HCT @56 GFROCGAES5@<HFGB HD@8|75HEMMC:B&HGIG 99
7CDMF 5;&®I 6 > H7GHD 9 795G F =Yl =G B @BYDF BB B= F C B A9 BHHIF- A
8=GHBEAFBBBsFCBA@EIEG I AABDI FOSGHF=7HSBOR/FBGIBFI7THCF
5B8 GHI8@BHW6@=7@M 5)J5=@56@9 GD579 CB H<9 K96

I5=F 1G9 CB H<9 K96

<OKIALS?9BIFPN GG <5FB.CFAKHIGHIB8IBHEIBBEC@ @ ;196G
5B3IPNMGMI=C@EBDMF2S5KE KD 9 ;BI@ D Cgabli&ingsomethingo the webis
exactlylike publishingit to print !5=IFKG91=89 @ 5B9 &9 B HHK=<ISHHBMES F BG = B5;
KCRZ2EH<R96=BDF=BEB579 HODIE@OAF . CFASBRTHCI @EFHGHF=6IH9
Q @COGENMRE®<CHC;F6BKE5ADRCBDEGS8=;=HE@VH<B<CHB
MCIF DIe@=7 T@5GGFCCA K96G=H9

LINKING

G=AH@BH-BFTEBRID5;i6GBCHHUD =86 RO MN-C @ EBDM K@ 5«H
69751EFCI=BR@B=F978BCBKHC=BA<Y9CDMF=KCF238 CI9BCH
FODFCSH®BKISEM HIKMDOFABMB <C| GG =A=HBYEF8B @ =6F5FM
7T5FBEHS @€ 7TA9F I @MM@ K<9IFOC=BB6CCCBH<G<9@MHB CIBCH
FODFC8I179 H<9 H9LH C: H<9 6CC?

<IFPFXCK9JIDIF7T9IDH=xCBIMEIC=8BDMRE=GC@ 5BLEHR =BC
7CBH9BH =B 5 K5M H<5H =AD@=9G CKB9FG<=D C: H<5H 7CBF

Deeplinking. $B5 C A5 G €GB 6 GE K B 94 KA 6 > Hikkdinking S H<BF57H=79
C.@O=BHEBD5; {=HSKP6GCGHEFB CH<G=HOTKAD5;9<9M5M6>97H
69751890 =BBMI5GCEGITF-HEEEBBH=-ANEBH=b@DICB@BM <9=F
<CAD5;#CK9JEB>97HFfOBEI;CCBF57K=9899@ =B =BG H 31D
B5AC H<RI96GHIEY=TCIF@® =B?=BEF57 K=1b@=B€& <R 96 G =HOA DG
D5;9 !ICFOL5AD@®99H5B:CE®MF=5BBI5=FG9 9BRIBFCJ=B%6G
ILD@5BEH@EB 5MB5=IFG9.<=B5?9IB<8KBIFE<HP@® =BAGBHIF=5@
T@95F

Framingg =GD @ SOBLCH K9BG=BG 58F5A9CPRL5ADKEHMC IEKB
65BBGFHCRA5MI5I=C@ EH-0DBV 69, A FHEM5B5 I GLB: IG=E B <C
CKBIB<BCBH®BGD @BMOF5A3MCIGAFS5A9GMCIKI6GCAHOB B @ @
CIHG=89 K96G=H9G =B H<9 HCD :F5A9 CF =B 5 B9K K=B8CK

Inlining content.Inlining content=8=G D @HA0/B-HBGBHsG B=A5;8 =F 9 7HWAM
CBXI96GEBIBCHIIMCB=GCDEBSM5;ZBMCIKI96GCGENDI @ @H=<BP=-@ 9
8=F97H@ @B CHK96G =GI9F I €3 Fiflining H<®A5;997<B=79 @3® BICH
FODFC8IH=8A5;%975I699= @HE @GEGBHIKBIBGPGEISFHM CHF9
=AD@NMKBOFG®IDGD @SW=HBH<BCBHOML IFKEKI96G=8®=H=CB5@ @
=B@ =BAB;BG5ICEI<PIGCIEMD®F=;=BEHEB sGIDAFIRF=ASMCGH
H<@KBAEBIO9MJIIBIGH<SAMCHK5BHE=GC Do@oAS ; FCECAIQBEOGITG
K96G=H9 CB MCIF CKB 5G? D9FA=GG=CB H<9B 7CDM H<9 =A

Chapter 3. Copyright and permission$ 51



Netiquette. $BH <R =8 SEKH5GCBG=8CEBBIH=EIFHBOHH=EIIHH9
HEGGDIFA=GEE=CBBOS5H-BVDIFWMWEEAICHBDCOIMB5;ACCEI;5@
BC7IAIBIH L I=-58B-~CB@=-B?GH7F@@HA=CGHH<DF57TH>=5%?=B;
DOFA=GCGCEB®BB7CAACBEBO9JIMBD@®PGIBCBIO@=B?=@C;; 9:FKGF
ILSAD@OBECBYIBCHEZGBH=BHx@@N ;CCKLIEBX IHCKBO9IJ9FMCBI
GHCDID®BDIFA=GHGCICBISEGCCBF57THE$HEO CIFTS8899@ =B599
899D @=B?=B; 56CJ9

,9:9F9B79G

I5=F IG9 7<6P®B@H3ID KKK 7CDMF=;<H =IDI= 981 7<97?@=GH <
!FCA $B8=5B5 /B=J9FG=HMTG CDMF=;<H (5B5;9A9BH 9BHOF

-5M=B; UM9GV =BGH958HE.DUBICKKK @95FBB7 CF; 5SFH=7@9G :1I;9
15=F591=89@ABIBCCAEHI8IBEBEOS74BEEFT CDMF=A8H98=5@
=B AI@H=A98=5 DF9G9BH5H=CBG M CBB=9 57?7?9F

I5=F /G99 "I=89@=B9G :CF 817 %99CB5IED (| BKKAHGMGHIA 98I C

=BH9@ @97HIS@DFCD9FHM 77A7;1=8 <HA
+FCJ=898 6M H<9 /B=J9FG=HM C: .9L5G

/IB=H98 -H5H9G CDMR9;<HHD:=7TWKK 7CDMF=;<H ;CJ
+FCJ=89G @5KG 5B8 ;1=89@=B9G :CF 5@@ 5GD97HG C: 7CD

-H5B:CF8 CDMF=;<H 5B8G9S8FHHD 9BHOFIG9 GH5B:CF8 98I

*JOFJ=9K C: 7CDMF=; GOBBHHID-F :I5=F 1G9 GH5B:CF8 98I
CDMF=;<H45B84!5=F4/G94*J9FJ=9K =B89L <HA@

H<CFCIl;< CJ9FJ=9K C: H<9 GI6>97H

I5=F IG9 ;1=80@&@®=89BD KKK IHGMGH9A 981 C;7 =BHI@ @97HI5C
$B7@189G 5B 9LD@5B5H=CB C: H<9 ICIF !I57HCF I5=F /G9 .9

L5SAD@9G C: 75G9G :FCA GS9<OHHIBI7TBRKHKCBHIG CF; :5=F <HA(

LSAD@9IG 98 <KD FRICBG=8BFFHBICHB CHFCAH<OB=J9FEG=HM
5@=:CFB=5 GMGH9A

)CHOG
-99 <HHD KKK 7CDMF=;<H ;CJ H=H@9 7<5D <HA®@
-99 <HHD KKK @95FBB7 CF; 5FH=7@9G :I;9A

-99 <HHD KKK A98=5:9GH=J5@ CF; 7CDMF=;<H7<5FH <HA@

52 | Web Publishing & Collaboration Guide


http://www.copyright.iupui.edu/checklist.htm
http://www.learnnc.org/articles/fugem1
http://www.utsystem.edu/ogc/intellectualproperty/ccmcguid.htm
http://www.utsystem.edu/ogc/intellectualproperty/ccmcguid.htm
http://www.copyright.gov/
http://fairuse.stanford.edu/
http://fairuse.stanford.edu/Copyright_and_Fair_Use_Overview/index.html
http://fairuse.stanford.edu/Copyright_and_Fair_Use_Overview/index.html
http://www.utsystem.edu/ogc/intellectualproperty/copypol2.htm
http://www.cetus.org/fair5.html

-99 <HHD KKK @95FBB7 CF; ;@CGG5FM 7CDMF=;<H
-99 <HHD :5=FIG9 GH5B:CF8 98I

-99 <HHD :5=FIG9 GH5B:CF8 981 CDMF=;<H45B84!5=F4/G94*J9F

Chapter 3. Copyright and permission$ 53



54 | Web Publishing & Collaboration Guide



1CF?G 5J5=@56@9 :CF IG

(5BMKCF?”@CDMF=CBIGBF3J5=-QGE&@DI6 @EBS5F=CEKB8&GIG9
=B7@18=B; FODI6@=75H=CB 5B8 8=GHF=6IH=CB

.<9 DIe@=7 8CA5=B

.<9pub|icdomainl 7TCADFKGCHFCCKB BIMH <D ICDEBBCHCIIBMBCDMF=;<H
1CF?G A5M 9BH9F H<9 DI6@=7 8CA5=B =B J5F=CIG K5MG

W(5H9FF@®@;=6@9 :CP3ODMF=BH<9 DI6e6@=7 8CA5=B 6M 89:¢E
W1<9BH<BC DM FGEBK FPL D = E 8B H H<@iblicdomairf $H#G<9BKB98

6M H<9 D9CD@9 5B8 A5M 69 IG98 6M 5BMCB9 :CF 5BM DIF
WI1CF?G-95H88</B=HIB5HEG9FBA®B M HA D @ CH3® 9 59 HHIM?

5F9 9L9ADH98 6M / - CDMF=;<H '5K 5B8 5F9 H<IG =B H<9
W*775G=CBK@FZTHOSANENFIFD @ FFHEDI6 BEAS HE KIIBHK =G

=G FThE Bck of a copyright notice damsnean that a work is in the public domain!

*B7HBKCF2GBI1<DI6 BEAS5=BIGBI<DI6 @E€AS5-BF9JHRIFDIOOI9B
9L9DH 6CBIG DM B5F$ASHOFEHI @D 16 @BE/A5=6BB7CFD GBIFBK
KCFCB@NMP5FEB<BIKCHFP<SHIHEF=;59@ =; =GKLCD M F~CHHB9
5=H®@MIES BDHXBF OS5EEF<CHC; FhD@ 8 BB ; <GESA BI<OF=;=B5@
D5FH C: H<9 75@9B85F S H<9 D<CHC;F5D<G S 5B8 BCH HC H-

+16@=7 @=79BG9G

BMCDMFRCOBIM =7 BKEFHPCB8=J=-EIH@BE6 @EB5F=CEOG
@=7TIBGAHK@=79B0CR9F TGGAOK @@ <3| H < CHI/G | b=;X&H3 < 9
KCF2B5 @ =A=HG&=-80B=BOMH<BHOFACGH<® =798CRW =79B6BGF9
DEMASBIBFOFS5BHOBB8=J=80@ G7BIED C GOREL 5 A DKaxD BI1 Ca | M
0 MCIF9FS5BHEB=7 I BIGIK<F BMCASIHMCIFBCHIOFA=HBSEK
H<RCFDI6 @ €A ?ICD=-HECIEH; <FHKPIH5 BMBIRBCDMKCQGBIF
H<95HO@ADSMBEWD | F 7 < 5@9% 7 FBEEDF : CHA@ GIMH < = 7 FBCHCH 5B H
H<9 F=;<H HC J=89CH5D9 H<9 D9F:CFA5B79

publiclicense 6 M C B H ESOMD = ;7755 @880 7 <5 FH®B B M GBIK = G +BG
C6H5+BB8F5BGHRCEE ;<@ S BEB =G HF =618 @CE 7 9 BIGSGE CHBC
98175HCFG 69751G9 H<9M D9FA=H 6FC58 IG9 C> 5 KCF? K=H<

Chapter 3. Copyright and permission$ 55



OPEN SOURCE SOFTWARE

Opensourcé F9:9AGC:HKHFD @ =7HHK 54FB/69: FOOR BM8=GHF=6B898
AC8=:{C&EDIBCIFGQ : HKS@®e 79 BEBXH <'9)/ "9BIFLI@@=79BG9
"+' K<=7< ;F5BHG F97=D=9BHG H<9 :C@@CK=B; F=;<HG CF

WH<9 :F998CA HC FIB H<9 DFC;F5A :CF 5BM DIFDCG?9

WH<9F998EI/LHISEZMKI<DFC, FREBFSBAC8==M=H<G CIF7089G
A589 5J5=@56@9

WH<9 :F998CA HC F98=GHF=61H9 7CD=9G

WH<F998EBEADFEXPFC;FS5BFI@ IHBEBADFCIIADBHIE 6 @=17
H<9 GCIF79 7C89 =G A589 5J5=@56@9

88=H=CBS@®GFYEI=-IF2BED5B®@ 9 F =J FH-H®G C: H KD+ B9 BEBDIF
H<9+' 69=HG@R@79BB®BA<9+' .<=@9;B@/<5B=GBAIH=759TG@ 98
7CDM@9:H 9BGIF9G H<5H CD9B GCIF79 GC:HK5F9 K=@ @ F9A
*H<I9EDIBCIFGZL HKGFBEGI<9=F9: K266 FCKG9@ =7 9 BBEOBF
J5F=CIlb<PDF6 @@ #¥79BGAGC: HKERS8DHI5=@IBBA@BIIIBEE@IFIBH
DI6@@Z79B&EOYCH=-CBXCA@ I HKEFBEGB8C697FCE6HHB89ERS589
5J5=@56@9 IB89F 5 ACF9 FOGHF=7H=J9 DI6@=7 @=79BG9 H<5}
Opensourcevs.shareware.*D 9 B C | FG @ : H K-B5-CGHH<@ 5 A®DGharewareK <=7 <
=GC:HKSRBBI5= BM@BISHCEEBE @6 K=H<3LD97HH KHE BIGOC
=B8HG9: K@ @528 1G1506 ANeHES HBBAM AIBHFIKSE68 G HF BB+HPDS
<CBGMGHIKCBH=BHEBEL <S5FIKSHIGHSHE ®I@-AGM HI=C@5H=CB
C: 7CDMF=;<H

CREATIVE COMMONS

FISH=CIAACBEGBCBDFCFE=3B=NEBHEK:BF G 9L @@ 9 BB HOR
TFISKEFBPH@® =7 9BG: =; BOBIH<GBG FH KEBE&B CHBHIBBFC:=H
"FCH<IKERBE=GHEBK=89@IMBBE<5F FP5HLCIMACBDB=79B309 G
H<G@C;BBA9=;<HBGIFINB8=GH=BHK-GRCHN<OAMDZFTHD®™ B-CHHE 79
@@ ,=;<HG ,9G9FJ98
FOISH=CUAACB@=79BGDG6 @77 9BERCRFO@ I<5FHIBEBMCBI
.<OM@ @BNCHBBGCIFIDI6 EF~GHFSEROFPEBMI8=1AF95HA5KE
D@579 5BM CF 5@@ C: H<9 :C@@CK=B; FIGHF=7H=CBG CB H<

WALtribution. .<97F95BEFA€HGE HRIC D8F G HF 8&IGID B3V F : CHF4A9
7TCDMF=KCHSEBBOF=JKHCFHBEGCGIBCBB 6I-CB@MNM<9MIBF98=H
=B H<9 A5BB9F F9EI9GH98

WNoncommercial. . <97F95HECFAEHG HRIC DM-GHF 86IGIDEBIMOF:CFA
H<RCF®2 5B89F=JK{HB6GIBCBRY 6IHCBCB7CAAIBIMB@G9G
CB@M

WNo Derivative Works. .<97F95BG8FA €HH&E H@C D 8/~ G H F 86-1GI D &8V
D9F:CFA CB@M J9F65H=A 7CD=9G C: H<9 KCF? BCH 89F=J5

WShare Alike. .<97F95BEFAECHGEHE&E-=-GHF88FHIC-RNEBG @BB 9%
@=79BG9 =89BH=75@ HC H<9 @=79BG9 H<5H ;CJ9FBG H<9 C

56 | Web Publishing & Collaboration Guide



1=B8=B; FOGCIF79G MCI 75B 1G9

% GH75169C B <9BHIBEBYGBABIFBICISBGCFHIHH<9FRG9JIIBP&®®79G
CEH<RIK<IMCI5B=B8A5; 5B & H<PECBHMBHBBICIGHI89BIBE99 @ M
IGEFBVMCIF@QS5GGFEL B/ @ DFE>S7THIDBFC>UTKEBHOD I 6 @ HG<
K96G=H9 CF CH<9FK=G9 8=GHF=6IH9 S K=H<CIH <5J=B; HC K

MATERIALS AVAILABLE UNDER CREATIVE COMMONS LICENSE

$MCCMCIGHI8IBHBHC=BBIGCIEBCNIED <CHC;AFbOxEE @5GGFCCA
DFC>HHESEM6OD 16 @=GI<HB8KIBCFCH<OFIB=GH F =6lIFHB 8 C ?:H;
FOGCIRTOGOBEHEBFI5H=CUAACBEGBML79@XTHHC ; F GB®FBE=GHG
A5?9 H<9=F KCF? 5J5=@56@9 IB89F F95H=J9 CAACBG @=79
Be sure that the work is offered under the specificlicenseyou need! $ M CK 5 BHHG 8 = H
5B=A5;9CPRL5AD @G I BAESB=A5 ®=79KGHKEHIHWBBIF=IJ5H=J9G"

DIFA=CHBB8EBGIFIEIGCDYIBIFACH<@D=79BFFI8=H=<BFISHCF
FOEI=F98

W F95H=CJA®A CBIEF CJ=58RFH F 7 <B6RD F HOCH M < GB® F H KX GG J 9
F9;=GH9F98 H<9=F KCF? K=H< H<9 CF:5B=N5H=CB

W.<9D<CBR5FKBFGt@EFLTRPFCJI=-BIGF 7 <S5 @DBEA5:9@=79BG98
IB89F F95H=J9 CAACBG

W CAACBCBHYBH CJ=5897®@BG5H 9 F@ 5 @9 BEBE®HBF 95H=CJAACBG
=B7@18=B; @5F;9 7TC@Q@97H=CBG C: =A5;9G

MATERIALS IN THE PUBLIC DOMAIN

B3CI7T5BBEGIG I AKX B 7516B=A5;8FCH<BEGCIFASH8SHI5= GBI
K96GEWBY - ;CIIFBARBB7GI /15xGI<'6F5FMNB;FIGHBR5B979GG5F=@
TFI95HBI <9989 FEC@I9FBASB8 GI<9F9O(BHS® 16 @3TA5=BCK9J9F

;CI9FBARBHG=-HPCIESCCO® @ IHGHIFEC?2EHARSHIF=BE®@I6 @ =7
8CA5=B

W @%\5;FJG956198- 5F9BHI<DI6 BEAS5BASNMIFIA@MBFM <9
$A5:9 C: H<9 546G5® @@BEM9 HC GH5FH

W (5B M6 | HB CH@OGH <9A5; B3 5= GHo6RTI AOF = 7B C EENK 9 FDF95H 98
6MH<D - ;CJOFBADBEHFEBH<DI|6@<C/A52BC?CRKCF7G 951488
J5F=CI89B5EB 75B®FC>GTHISH<IDBIFISF@ HO9FG>PHEA=GHCF=7
A9F=758@8=BEGIMGHCAE7=7BB=B99FEBC BB & <9 : = 10
15F$B:CFA5H=CIBNE 958B<PCDMBCHHH7IFD : | @ QUHA <@ =BC
,=;<HG 5B8 ,9DFC8I7H=CBG

)CHOG

-99 <HHD 9B K=?=D98=5 CF; K=?= +16@=748CA5=B

-99 <HHD 9B K=?=D98=5 CF; K=?= +16@=748CA5=B

Chapter 3. Copyright and permission$ 57



-99 <HHD KKK @95FBB7 CF; ;@CGG5FM :5=F 1G9

-99 <HHD KKK CD9BGCIF79 CF;

-99 <HHD KKK ;Bl CF; 7CDM@9:H ;D@ <HA@

-99 <HHD KKK 7F95H=J97CAACBG CF;

-99 <HHD 7F95H=J97CAACBG CF; 56CIH @=79BG9G

-99 <HHD 7F95H=J97CAACBG CF; :=B8

-99 <HHD KKK :@=7?F 7CA

-99 <HHD KKK :@=7?F 7CA 7TF95H=J97CAACBG

-99 <HHD 7CAACB7CBH9BH CF;

-99 <HHD KKK B5G5 ;CJ AIT@H=A98=5 =A5;9,5@@9FM =B89L <HA@

-99 <HHD A9ACFM @C7 ;CJ 5AA9A

58 | Web Publishing & Collaboration Guide



*0oH5=B=B; DO9FA=GG=CB :
ASHOF=5@ G

$MCIFOG=FRE 57CDMF=KCH®8 9BC+b @BB 9K =II9D5;9 5B&#H<9
KCFBCB=79BCERIS @&€®¥D5;9 MCAIGHGDRI9FA=G6®=CIE®=B;H9
GIFBE <=B2FCI5F9: K& EMCK = @5BCEIB 9918 8 CK = H<A 5 H 9 HBBEC
FOEI PEHAPDIFA=GCOCEBBIDE H<OKBETEF/CDMF=ASH9EESBMCGI
GD97B9F/A=GC GH=<GBEGOBCHC B G H5HAH B, FHBIHB CK<5MC® =ROHK< 9
AS5HI9FLTF 5 ADAGWCC 6 H D98 A=GHC&EEEB@IBICHC  #FBDF=BH®8 GG
5BH<C@CABMCIHB88=H=0BBHEEBW < C @BY MG-7 < C K @6 TCEBHD M3
COHEOS5POIHA=-GCGCECBGYCGCGHCDMKC OHhFRG @ @BEB@D57<9FG
5B8 GHI89BHG <CK9J9F GC @CB; 5G H<9 F9EI9GH =G F95GC

+9FA=GG=CB F9EI9GH @9HHI9FG

DO9FA=GG=CB F9EI9GH G<Cl@8 =B7@189 H<9 :C@@CK=B;

W BM=B:CFASBDOBBIES89B H=<9F =, 4BEKB I 78§ G IH<EBELP8=HCF
H=H@O9HFCBMPBS5HB @ I12B&GCEHPAGIFHEH<RCF?6J5=aC @ 9
H<9 K96 DFCJ=89 H<9

W.<99L5ABHIR+G @ G98B7@ I ®DSBBIAGIFX5DHHB:DCCG=6@9
=B7@189 5 D<CHC7CDM C: H<9 A5H9F=5@ MCIl K=G< HC IG

W#HCKMCK=@@CHFH&KIHOD -DE&BH<®96=B5 B9KG@ $BFHODF=BH98
5BH<C@C;M C: GHI89BH KCF? 9HY

W.<9 BIAG69F C: 7CD=9G HC 69 A589 =: 5DD@=756@9

W1<9H<9F CF BCH MCI =BH9B8 HC G9@@ H<9 A5H9F=5@

9GIF9688F M3A® 9 HHHER<D F C DB GCB5? S | FI<BHKDOFGEB=B C I
D9FA=GG=CB =G =B :57H H<9 7CDMF=;<H CKB9F
G5ADI®F A= GFRREQC FBEIHHHBDF5- @5 6@ 9L BGCFHEGFAI7T5H=CB5@
.97<BC@C;M =B /B=F9FGEHM -MGHO9AG
$H<BA5HI9RAGIR-CHCGC > E&BH<B965BIASF@EISGCGBHIFA=GEGECB
5DDFCDF=5H9

Chapter 3. Copyright and permission$ 59



YCHOG
-99 <HHD KKK 79HIG CF; :5=F <HA@

-99 <HHD KKK 79HIG CF;

60 | Web Publishing & Collaboration Guide



CBHF=6IHCFG

5J=8 15@69FH

5J=85@68BB=HCFBA& @6 =FO7HCH ,) ) =BH<PB=J9FGIBHWMH<
FFC@QABSHBDH@RAP@CC@8I75H=HOB-GI9GDCBEHGRP ,) ) TG
98I75H=CIB5E- 7568 3THBEPPID @ CDAIBH=KIIG5DD @ =75BHZ@B&=B;
")) ) TKI96GEBI®CBHABBS; 9A GBVHG HOR&EE <O F ; 5B =N TH=C\BTFM
K96 =B:CFA5H=CB 5B8 J=GI5@ 89G=;B9F #9 <5G KCF?98 K=
5J=8C@B+& =BtI=GHGTEM<B=J9FGFEMNMHSFC @GiB5D%¥@@ @
#9 = Gl <9I H < C 6ardenSpot:LancastelCounty, the Old Order Amish, and the Sellingof
Rural America DI6 @=6B98 6 ML:CHFB=J9FGEHMGH< ,) ) <9<5G
KF=HBI®AD FCIEH=TCBRRCGHIS 7 <OBHE DETEEG=GHCIRH75@IE€BI5 @
@=H9F57M KF=H=B; =BGHFI7H=CB 5B8 H97<BC@C;M =BH9;F

Contributors | 61



62 | Web Publishing & Collaboration Guide



$A5;9 7TF98=HG

Cover

$A5; FCAHHD KKK :@<CHHh@EA=5M95< CDMF#®;<H
<=6A5;9@=79BB39VF FIS5HLCIMACBEHF=6IH=€BB G =9K
7CDM C: H<=G @=79BG9 J=G=H <HHD 7F95H=J97CAACBG

Figure 1(page 3)

$A5;9FCAHHD KKK :@><ICHIEABB889G=;BG CDMF=;<H
P <=GA5;,"C@=79BIB8B®FKB FI95H=TAACBGHHF=6IH=CB
JCB7CAA9F7=5@79BGX J=9K5 7CDM: H<=@=79BIG%G=H

<HHD 7F95H=J97CAACBG CF; @=79BG9G 6M B7

Figure 2 (page 25)

$A5;9FCAHHD KKK :@JCHIESA?9F CDMF=P<H

. <=6A5;9@=79BB3®VF FISHLCIMACBHHF=6IH=CB )CB7CAA9F7=
@=7?9 '=79BC®RI=9K7CDMH<@=79B3BHHD 7F95H=J97CAACI
@=79BG9G 6M B7 G5

Figure 3(page 41)

$A5;9:FCA<HHD KKK : @< CHIFE&EASBBIDI9IF8CAC .<=G
=A5;9@=79BB3BF FISHLCIMACBBEBHF=6IH=C@®=29F979B Q9
J=9K 5 7CDM C: H<=G @=79BG9 J=G=H <HHD 7F95H=J97(

Image credits | 63



64 | Web Publishing & Collaboration Guide



$B89L

A9F=75B (9ACFM
5FH=7@9G

518=C

69GH DF57H=79G
CAACB CBH9BH
7TCDMF=;<H

7TCDMF=;<H @5K 5B8 98I175H=CB

7CDMF=;<H J=C@5H=CBG
F95H=J9 CAACBG
89F=J5H=J9 KCF?G
:5=F 1G9

l@=7?F
=BGHFI7TH=CB5@ KF=H=B;
o))

@95FB9F 7CBH9BH
@9GGCB D@5BG
@=B?=B;
A=B=@9GGCBG
Al@H=A98=5

) -

CD9B GCIF79
D9FA=GG=CB
D<CHC;F5D<G
DF=A5FM GCIF79G
DI6@=7 8CA5=8B
DI6@=7 @=79BG9G
GCG@=89G<CKG
GH5B85F8G
GI6A=GG=CBG
KF=H=B;

Index | 65



66 | Web Publishing & Collaboration Guide



<=G8=H=EHBD$BIHE@BE7T5@BEHSOCI6@-BEXBIK=-HIXS5FB+FI9GG
KKK @95FBDF9GG CF; 5B8 7CBJ9FH98 HC + ! K=H< +F=B792

ABOUT LEARN NC

"',) ) =G &R CIHF9PFC;F6A<PB=I9FCGYIEMHSFC@-FBEC@
8175H=€BCI|;GIK96GKBG9FACFH<5B HO957 <B-&H I8 9BHI
85M=HIGD@BBIIDH 57HEBEBFECBFGA@G5CGCFCEHRSBRAI@H=A98=5
@95FBHHE9F=9B @85 IBCC H55B®8B5H=C®H %B 8 50--8G+E H C 8 S
KKK @95FBB7 CF;



	Cover
	Title Page
	Copyright
	Contents
	Introduction
	1 Submitting lesson plans
	Lesson plans collection policy
	Purpose of the lesson plan collection
	Areas of focus
	Sources of lesson plans
	North Carolina teachers
	Educational partners
	The World Wide Web

	Review and publication
	Standards for reviewer selection

	Maintenance policy

	Lesson plan publication standards
	Content standards
	Developmental standards
	Implementation standards

	Submitting a lesson plan: Frequently asked questions
	Notes

	The parts of a lesson plan
	Title
	Introduction
	Learning outcomes
	Curriculum alignment
	Classroom time required
	Materials needed
	Technology resources
	Pre-activities
	Activities
	Assessment
	Modifications
	Alternative assessments
	Supplemental information
	Critical vocabulary
	Websites
	Comments
	Author Info
	A note on attachments
	Model lesson plans

	Instructional writing
	Instructional writing
	Your reader’s perspective
	Questions before writing


	2 Submitting other content
	Media submission guidelines
	Photographs
	Technical requirements
	Accompanying information
	Credit and licensing
	Submissions of individual photographs
	With text content

	Student privacy

	Audio
	Technical requirements
	Accompanying information
	Credit and licensing

	Video
	Technical requirements
	Accompanying information
	Credit and licensing
	Student privacy

	Notes

	Guidelines for writing best practice articles
	Content
	Instructional strategies and educational practices
	Innovative and successful

	Some things to avoid
	Editorializing
	Overly personal accounts

	Style
	Instructional writing
	Length
	Editing


	Packaging resources
	Minilessons with primary sources
	Slideshows
	Lesson plans with resources for students
	Best practices with sample lesson plans


	3 Copyright and permissions
	Copyright guidelines for publishing
	Copyright for educators
	Rights reserved to authors
	Who can claim copyright
	Copyright registration
	Copyright notice

	Limitations on copyright
	Expiration of copyright
	Fair use
	Other educational use

	Works not eligible for copyright
	Common copyright violations
	On the Web
	Notes

	Fair use
	Determining fair use
	Four factors determining fair use
	What is the character of the use?
	What is the nature of the work to be used?
	How much of the work will you use?
	What effect would this use have on the market for the original or for permissions if the use were widespread?

	Fair use in education
	Fair use in distance learning


	Fair use on the web
	Linking

	References
	Notes

	Works available for use
	The public domain
	Public licenses
	Open source software
	Creative Commons

	Finding resources you can use
	Materials available under Creative Commons license
	Materials in the public domain

	Notes

	Obtaining permission for copyrighted materials
	Permission request letters
	Notes


	Contributors
	David Walbert

	Image credits
	Index
	Colophon
	About LEARN NC


